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1. OBIIIASI XAPAKTEPUCTHKA PABOYEW IMPOI'PAMMBI YYEBHOHN
JAUCHUTIJIINHBI

1.1. O6saacTb npuMeHeHus1 padoyeil MPOrpaMmbl

PaGouas nporpamma yue6noit nucumrminnbl OI1.11 NadopmanmonHbie TEXHOIOTUH B
npo(ecCUOHANBbHON JEeATEIbHOCTH SIBIISIETCS YacThI0 OCHOBHOW 00pa3oBaTeIbHOM
porpamMMbl B COOTBETCTBUH ¢ DeiepalibHbIM FoCyJapCTBEHHBIM 00pa30BaTeIbHBIM
cragaaprom 1o crnenranbHoctu CIIO 38.02.01 DkoHoMuKa U OyXraaTepckuil yder
(o oTpacism).

1.2. Mecto y4yeOHOH IMCUMIUIMHBI B CTPYKType OCHOBHOH 00Opa3oBaTebHOMH
nporpammbl: yueOHas mgucrumumaa OIL11 MadbopManmmoHHBIE TEXHOJOTHH B
npo(hecCHOHANBHOM JEATENBHOCTH OTHOCHTCS K OOMIETIPOPECCHOHANIBHOMY IHKITY
00s13aTeTbHOM YacTH OCHOBHOM 00pa3oBaTENbHON MpOrpamMmbl MO CIEHUATBHOCTH
CIIO 38.02.01 DxoHoMuKa 1 OyxraaTepcKkuil yuet (110 OTpaciisiMm).

1.3. Iean um 3amauyum y4eOHOW AUCHUIUIMHBI — TpPeOOBaHMA K pe3yJbTaTaM
OCBOCHHS YUeOHOI JTMCIUIITIUHBI:

Heanb:

B pe3ynbraTe ocBoeHUs y4eOHOM TUCIUIUIMHBI 00yYaroUIecs T0JIKHbl YMeTh:

- pacro3HaBaTh, aHAIM3UPOBATH 3a/ady WM NMPOOJIEMY U BBIIEIATH €€ COCTaBHbBIC
4acTH;

- OIpEeNeNATh 3TAllbl PEHICHUs M CHOCOObI pelIeHHs 3ajauu; 0OOCHOBBIBATH BBIOOD
pEIIeHHS;

- COCTaBJISATh U PEAIN30BBIBATH IJIaH JAEHCTBUS, ONPEAEIATh HEOOXOIUMBIE PECYPCHI;

- OLICHUBATh PE3yJIbTAT CBOUX JACHCTBUMN;

- ONIPENEeIATh 3a/1a4u JJI MOMCKAa HHPOpMalnu;

- OMIpeeNsATh HEOOX0IUMbIE UCTOUYHUKHU UH(DOpMAIINH;

- CTPYKTYpPUpPOBATh MOJIy4aeMyl0 HH(OpMaIuio; BBIACIATh HauOoJiee 3HAYMMOE B
nepevHe nHQpopManuu;

- OLICHUBATh MPAKTUYECKYIO 3HAUUMOCTh PE3yJIbTaTOB IIOUCKA,

- 0OPMIIATH PE3yJIbTAThI IOUCKA;

- HAXOAWTh M HCHOJB30BaTh HHPOPMAIHMIO Uil 3PGEKTUBHOTO BBITOJHEHUS
npo(ecCHOHANBHBIX  3aja4, MNpo(EecCHOHATBHOTO M JIMYHOCTHOIO  Pa3BUTHA,
OCYILIECTBIICHUS cCaM000pa30BaHus;

- paboTaTh C MOMCKOBBIMU CUCTEMAMU;

- HCIOJb30BaTh MEXAHU3Mbl CO3JaHUS M OOpabOTKH TEKCTOBOW HWH(OpMaIuu,
oopMIIEHUS! JOKYMEHTAIIMH 110 MPO(PECCUOHATbHON TEMaTHKE;

- 00pabaTeIBaTh TAOJIMYHYIO MH(OPMALIHIO;

- HCTIOJIb30BATh AJIEKTPOHHbBIE TAOJIULIBI 1J11 (PUHAHCOBBIX M SKOHOMUYECKHUX PACUETOB,
00paboTKK OONBIIKUX MACCUBOB MH(OpMaIuu, aHann3a (PMHAHCOBBIX JAHHBIX;

- HCTI0JIb30BATh JEI0BYIO rpaduKy U MyJIbTUMEINA UHPOpMAIIHUIO,

CO3/1aBaTh MPE3CHTALINH;

- yuTaTh (MHTEPIPETHPOBATh) HHTEp(deiic crnenuaIn3upoBaHHOIO MPOrPaMMHOTO
o0ecrnieueHus, HaXOAUTh KOHTEKCTHYIO MIOMOIIlb, pad0TaTh C TOKYMEHTALUEH;

- MPUMEHATh CTaHJAPTHOE U CHEIHAIM3UPOBAHHOE MPOrpaMMHOE OOecredeHHue IS
coopa, xpaHeHUS W 0O0pabOTKM WHGOPMAIMK B COOTBETCTBUU C H3y4YaeMbIMU



poecCHOHATTEHBIMU MOTYJISIMU

- IPUMEHATh METOJIbl U CPEACTBA 3aLUThHl UHPOPMALIUK;

- paboTaTh ¢ AICKTPOHHOMN MOUTOM;

— HCIOJB30BaTh BO3MOXKHOCTH YAQJIEHHOTO JIOCTYNa K CETEBBIM pecypcam
opraHu3aiuu, 00J1la4yHble TEXHOJIOTHH;

- UCTI0JIK30BaTh cepBUCH Google Docs At coBMEeCTHOM padOThI ¢ JOKYMEHTaMU;

- WCIOJb30BaTh CETEBbIE MH(POPMAIIMOHHBIE CUCTEMBI /IS PA3JIMYHbIX HalpaBlIeHUN
npodecCHOHANEHOM eI TETbEHOCTH;

- TPaMOTHO M apryMEHTHUPOBAHO M3JIaraTh CBOM MBICIUM U MHEHUS, BECTH JECIOBBIC
Oecenpl, B TOM 4HCIE CpPEICTBAMHU JJIGKTPOHHOM TOYTHI U TeJIe(POHHOM
KOMMYHUKAIINH;

- YMETh BBICTpaWMBaTh B3aUMOOTHOIICHHUS C OOYYAIONIMMHUCS, TPETOIaBaTEIIsIMU,
COTpYJHUKAMU 00pa30BaTeIbHONU OpPraHU3alINHY;

- pabotarh B TpyMmie MNPy PEIICHUH CUTYAIMOHHBIX 3aJlaHWi, MPHU BBIMOJIHEHUU
IPYIIIOBBIX TPOEKTOB;

- 00BEKTUBHO aHAIM3UPOBATh U OLIEHUBATH PE3YJIbTaThl COOCTBEHHOM pabOTHI;

- TpOSABJIATH HWHUIMATUBHOCTH B  IMPOIIECCE OCBOCHHS  MPOQPECCHOHATBHOMN
JEATEIIbHOCTH.

- C TIIOMONIbIO TMPABOBBIX HH(POPMAIMOHHBIX CHUCTEM OPHEHTHPOBATHCA B
3aKOHOAATENbHBIX Y HMHBIX HOPMATUBHBIX MPABOBBIX aKTaX, PErIAMEHTUPYIOLIUX
OyXTalTepCKYIO JEATEeIIbHOCTD; pa3audaTh (HOPMbI OyXTralTepCcKoil JOKYMEHTAIIUH;

- IPUMEHATHh CTaHJAAPTHOE M CHEUUATM3UPOBAHHOE MPOTrPaMMHOE OOECIEUCHHE IS
XpaHeHus, o0pabOTKM M aHanu3a OyXxralTepckoll umH(OpMaluu B COOTBETCTBUM C
H3y4aeMbIMU NPOo(PecCuOHaATBLHBIMU MOAYJIIMHU

J1s (POpMHUPOBAHUS U ydeTa MEPBUYHBIX JOKYMEHTOB; /Uil 0)OPMIICHUS TIATEKHBIX
JIOKYMEHTOB;

- MPOCMATpPUBaTh U AHAIU3UPOBATh OYXTaITEPCKUE MPOBOJAKHU IO YYETy KaCCOBBIX
omnepaluii, Mo y4eTy JE€HEKHbIX CPEACTB HAa PACUETHBIX CUETax, MO0 YYETy aKTUBOB U
MCTOYHUKOB aKTUBOB OPTaHU3ALMM; M0 HAYUCIECHUIO U TIEPEYUCIIEHNUIO CYMM HAJIOTOB
1 cOOpOB;

-poCMaTpUBaTh U AHAIM3UPOBATH  PETUCTPHI  y4yeTa, CHOPMHUPOBAHHBIE
OyXTalNTEepCKUM MPOTPaMMHBIM 00eCTIeYEeHUEM;

- MPOCMAaTPUBATh U aHAJTU3UPOBATH IJIAaH CYETOB OYXTaJITEPCKOTO y4eTa (PUMHAHCOBO-
XO3SIUCTBEHHOW IESITETbHOCTH OpTaHU3alliu;

-MCIOJIb30BaTh BO3MOKHOCTH CIICIIUATM3UPOBAHHOTO MPOTPAMMHOTO 00ECIICUCHUS 110
GbopMHUPOBAHUIO W TIPOCMOTPY OyxranTepckod ((hUHAHCOBOHM) OTUYETHOCTH, MO
GbOpMUPOBAHUIO M MPOCMOTPY HAJIOTOBBIX JEKJIapalMid MO HajoraM W cOopaMm B
OIOKET.

3HaTh:

- OCHOBHBIC MCTOYHUKH WH(POPMAIUA U PECYpPCHl IJIs PEIICHUs 3a1ad W MpoOJeM B
npoecCHOHaNBEHOM NS TETbHOCTH;

- aJITOPUTMBI M METO/IbI BBITIOJIHEHHUS 33741, PaOOTHI,

- IOPSIOK OLIEHKH Pe3yJbTAaTOB PEIICHUS 3a/1a4 TPOPECCHOHATIEHOM NESITEIHHOCTH;

- HOMEHKJIaTypa UHOOPMAITMOHHBIX HMCTOYHUKOB, MPUMEHSIEMBIX B



npoecCHOHANBEHOM eI TETbHOCTH;

- IPUEMBI CTPYKTYpUPOBaHUS UHPOPMAIIUH;

- (opMmat opopmiieHus1 pe3yIbTaTOB MOUCKA HHPOPMAIIUK;

- OCHOBHBIE METOJIbI cOopa, 0oO0pabOTKHM, XpaHEHHs, Nepelayd M HaKOIUICHUS
nHpopmaruu;

- MpaBuJia OPOPMIICHUSI JOKYMEHTOB U MOCTPOCHUS YCTHBIX COOOLICHUM;

- COBpEMEHHas Hay4Has ¥ npodeccuoHanbHasi TEPMUHOJIOTHUS;

-MIOHATHSI ”HPOPMAITMOHHON TEXHOJIOTHH, HHPOPMAITUOHHON CHCTEMBI;

- KJTacCU(UKAIKS ¥ COCTAaB MH(POPMAITMOHHBIX CUCTEM;

- TEXHUYECKOE M MPOTpaMMHOE obecrieueHrne nH(OOPMAITMOHHBIX TEXHOJIOTHH;

- IPUHITUTIBI ¥ CTIOCOOBI 3aIUTH HHPOPMAIUK B UHPOPMAITMOHHBIX CUCTEMAX;

- Ha3HAY€HUE€ W NPUHIUIIBI HCIOJIB30BAHUS CUCTEMHOrO U  IPUKIATHOTO
IPOrpaMMHOro o0ecreyeHus: B MpoPecCHOHAIBHOMN AESITENIbHOCTH;

- OCHOBHBIC MMOHATUS ABTOMATU3UPOBAHHOM 00pabOTKK MH(MOpMAIUY;

- TEXHOJIOTHS CO3JaHusi W O0OpadOTKM TEKCTOBOM, YHCIOBOHM, Tpaduyueckoin
uH(dOpMAaIUK; TTOPSAIOK BHICTPAUBAHUS ITPE3CHTAIINN;

-OCHOBHBIE KOMIIOHEHTHl KOMIIBIOTEPHBIX CETEW, OpraHu3aluus MEXKCETEBOIrO
B3aUMO/JICHCTBUS;

- TEXHOJIOTHS moucka nHbopmanuu B ceTu IHTepHeT.

- JIeJIOBasi AJIEKTPOHHAs U TelaedOHHAsT KOMMYHHUKAIIUS;

- ceTeBble  MH(POPMAIIMOHHBIE  CHUCTEMbI IS  PA3JUYHBIX  HaIPaBJICHUM
npo¢eCCUOHATILHON JIEATEIbHOCTH;

- uHTepdeiic mnpaBOBbIX HMHPOPMAIMOHHBIX CHCTEM JJI1 IIOMCKAa HOPMATHBHBIX
JIOKYMEHTOB;

- TPaBOBbIE  AaCHEKThl  UCMOJb30BaHUS  HMHGOPMAIUOHHBIX  TEXHOJOTHH W
IPOTPaMMHOTO 00ECTICUCHUS;

- COBpPEMEHHOE CHEIUaIN3UPOBAHHOE MPOTPaMMHOE OOEeCleueHne W METONBl €ro
HACTpPOWKHU,;

- CTpyKTypa wuHTepderica COBPEMEHHOTO  OyXTaaTepCKOTO  MPOTPaMMHOTO
obecrnieueHus

B pesymbrare OCBOGHHA JAUCHUIUIMHBI  (DOPMUPYIOTCS  DJIEMEHTHI  0OUUX
KOMnemeHuuii:

OK 01. Bpibuparhs cmocoObl pemieHus 3agad MpoPEeCcCHOHATBHON ESTeIIbHOCTH
MPUMEHUTENIHHO K Pa3TUYHBIM KOHTEKCTaM;

OK 02. Hcrnons30BaTh COBPEMEHHBIE CPEACTBA MOMCKA, aHAIN3a M WHTEPIPETALHUH
uHpopMaruu ¥ HUHPOPMAIIMOHHBIE TEXHOJOTUM JUIsl  BBIMOJHEHHUS  3ajad
po¢heCCUOHATIBHON JIEATEIbHOCTH.

B pe3ynbTaTe 0CBOCHMS IUCHUILIMHBI (POPMUPYIOTCS 3JIEMEHTHI HPOGheccuoHabHbIX
KomnemeHnyuii:

[IK 1.1. CocraBnste U 00pabaThiBaTh NMEPBUYHBIC YUYETHBIC JOKYMEHTHI O (hakTax
XO3SIIICTBEHHOM AESITETbHOCTH YKOHOMUYECKOTO CYObEKTa

[1K 1.4. [TpumeHaTs pabouunii TJIaH CUETOB OYXTAITEPCKOTO yueTa OpraHUu3aIlNH.

B pe3ynbrare 0CBOEHUS JUCHUILIUHBI JOCTUTAIOTCS IUYHOCHIHbBLE PE3)IbMAmbl:

JIP 4 IlposBisitoluidi M JIEMOHCTPUPYIOIIMM YBa)XK€HUE K TPyAYy YEJIOBEKA,



OCO3HAIOIIUN IIEHHOCTh COOCTBEHHOrO0 TpyJa M Tpylna JApyTrux JIIOJEH.
DKOHOMHUYECKH AaKTUBHBIN, OPUEHTHUPOBAHHBIM HA OCO3HAHHBIA BBIOOP Cdepbl
npo(ecCHOHANBHON  JESATENBbHOCTH C YYETOM JIMYHBIX JKU3HEHHBIX IIJIAHOB,
MOTPEOHOCTEN CBOEHM CEeMbU, POCCUMCKOTO oOIecTBa. Bripaxkaromuii 0CO3HaHHYIO
TOTOBHOCTh K TMOJYYEHHUIO MPOodecCHOHANIBHOTO 00pa3oBaHUs, K HEMPEPHIBHOMY
0o0pa30BaHUIO B TEYECHHE KU3HU J(eMOHCTPUPYIOIIUNA TO3UTUBHOE OTHOIIECHUE K
PEryJIUpPOBAHUIO TPYAOBBIX OTHOIICHUH. OpUEHTUPOBAHHBIA HA CaMOOOpPa30BaHUE U
po(hecCHOHANBPHYIO TIEPETIOATOTOBKY B YCIOBHSIX CMEHBI TEXHOJIOTMUYECKOTO yKIaa
M COIYTCTBYIOIIUX COIUATIBHBIX TepeMmeH. Crpemsmmiicss K (OPMHUPOBAHUIO B
CETeBOM Cpefie JTUYHOCTHO M MPO(EeCcCHOHATBHOTO KOHCTPYKTUBHOTO «IHU(POBOTO
cIenay.

JIP 7 Oco3Harouuili U IeATEebHO BBIPAXKAIOUINI MPUOPUTETHYIO LIEHHOCTh KaXA0u
YEJIOBEYECKOW JKM3HU, YBAXKAIOUIMM JOCTOMHCTBO JIMYHOCTH Ka)KJIOI'O YEJIOBEKa,
COOCTBEHHYIO M UY)XYIO YHUKaJIbHOCTb, CBOOOIY MHPOBO33PEHUECKOIO BBHIOODA,
CaMOOIIPE/ICIICHUS.

JIP 13 Cobmonarommii B cBoed NpodecCHOHATBHON NEATEeIbHOCTH STUYECKUE
MNPUHIUIBI:  YECTHOCTH, HE3aBUCUMOCTH, MPOGEeCCHOHATBHOTO CKENTHUIU3MA,
MPOTUBOJCHUCTBUSL  KOPPYIIMKU M OKCTpEeMU3My, OOJagaroluii  CUCTEMHBIM
MBILIIJICHUEM W yYMEHHMEM IIPUHUMATh pELUICHWE B  YCIOBUSIX pHUCKA U
HEOIIPEACIIEHHOCTH.

JIP 14 ToTOBBIM COOTBETCTBOBAaTh OXHUAAHUAM paboTOAaTENEH: MPOEKTHO-
MbICTSAIUN, 3((PEKTUBHO  B3aUMOACUCTBYIOIIUM C  YJ€HAMH KOMAaHIbl U
COTPYIHUYAKOIIMA €  JPYTMMH  JIFOJbMH,  OCO3HAaHHO  BBINOJHSIOUINN
npodecCuoHaNIbHbIC TpeOoBaHuUsl, OTBETCTBEHHBIM, MTYHKTYaJIbHbIM,
JTUCUUTUIMHUPOBAHHBIN, TPYAOJIOOUBBIA, KPUTHUYECKH MBICISALIUN, HAUEICHHBIA Ha
JOCTH)KEHHE TIOCTaBJIEHHBIX LEJe; JEMOHCTPUPYIOIIUNA MNPOPECCHOHAIBHYIO
KU3HECTOUKOCT.

JIP 15 OTKpBITBI K TEKyIIUM W MEPCIEKTUBHBIM H3MEHEHUSM B MUpE Tpyla U
npodeccuii.

JIP 20 OpueHTHpOBaHHbBIN HA Pa3BUTHE MPEANPUHUMATEIBCKUX HABBIKOB.

2. CTPYKTYPA U COJEP)KAHUE YYEBHOM JTUCITUTIINHBI
2.1 O0bem y4eOHO# TUCUMILUIMHBI U BUABI Y4eOHOIl padoThl

Bup yueOHoi padoThI Oo6bem
4acoB

O0beM yueOHOM TUCIUIJIMHBI 66

B TOM YHCJIE:

TEOPETUYECKOe 00yUeHUE 16

caMOCTOsITeJIbHasI paboTa -

NPAKTUYECKUE 3aHITHUS 50

B TOM YHCJIE:

MPAKTUYECKON MTOATOTOBKHU 48

Ipome:kyTounas arrecranus (inpgepeHIHPOBAHHDIN 3a4eT) 2




2.2. TemaTu4eckuii miiaH u cojaepxanue yueoHoi mucuumianabl OIl.11 UndopmanmonHbie TEXHOJIOTHU B
npo(ecCHOHAIBHOMN e TeJbHOCTH

Haumenoeanue pazoenos Cooeprcanue yueonozo mamepuana u hopmol op2anuzayuu Oovem uacos, 6 | Koovt komnemenyuii u
u mem oesamenbHOCmU 00yUaOuuUxcs mom uucne JAUYHOCMHBIX
6 ghopme pe3yibmamoa,
npaKkmuuecKkoui ¢opmuposanuio
no020moeKu KOomopuix
cnocoocmeyem
971eMEeHm nPOZPAMMbl
1 2 3 4
Paznea 1. [Ipumenenune nHGOPMANMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOH cepe. 3/2
Tema 1.1. Coaeprxanue yueOHOro MaTepuaJa 1/0 OK 01, OK 02
IoHsiTHE U CYIIHOCTH 1.enu, 3amaum aucuuruikHbl. [loHATHS WHOOPMAIMOHHOW TEXHOJOTHH, JIP 14, JIP15
HH(pOpMALMOHHBIX nHpOpMaMOHHOH cucTeMbl. [IpuMeHenne nHHOPMAITMOHHBIX TEXHOJIOTHI B
CHCTEM M TeXHOJIOTHH SKOHOMUKE
2.Crioco0sl 00paboOTKH, XpaHEHHs, TIepeadd W HAKOIUICHUS HH()OpPMAIIH. 1

Texnndeckoe U mporpaMmMHoe oOecriedeHre HHPOPMAIIMOHHBIX TEXHOJIOT Ui
3.Knaccudpukanus u coctaB MHQOPMAIMOHHBIX cUCTeM. JKU3HEHHBINH IUKI
MH(OPMAIIMOHHBIX CHCTEM.

Tema 1.2. Conep:xanue yueOHOro Marepuasa: 2/2 OK 01, OK 02
3ammura undopmanuu B 1.Ilonatue 3amuTel uHGOpMALMM U HUHPOPMAIMOHHONW OE30MaCHOCTH. JIP 4, JIP 7, JIP 13, JIP
HH(pOpMALNOHHBIX [lpyHmmnsel U cnocoObl 3amuThl  MHGOpPMaUUMU B  HMH(DOPMAMOHHBIX 20
cucTEMAX. CHCTEMaX. [IK1.1,I1IK 1.4

2. XapakTepucTiKa yrpo3 0Oe3omacHOCTH WHGOPMAIMHM W HUX HCTOYHUKOB. 2

Mertoabl obecnieueHust HHGOPMAIIMOHHON 0€301acHOCTH
3.IlpaBoBoe obecrnieueHne NPUMEHEHHS HH(POPMALMOHHBIX TEXHOJOTHH M
3alIUThl UH(OPMAITHH.

B ToM 4unciie MPaKTHYECKHUX 3aHATHH M 1a00paTOpHBIX padoT 2
1.Ilpaktuyeckoe 3angrue: OpraHuzanus 3amUThl  UHOpMalUU  Ha 2
IIEPCOHAIBHOM KOMIIBIOTEPE.

Paspnen 2. TexHosiorum co3ganus v npeodpazoBanusi HHGOPMALMOHHBIX 00bEKTOB B IKOHOMHUYECKOM 31/22

cepe

Tema 2.1. \ Conep:xaHue yueOHOro Marepuasa: 10/6 OK 01, OK 02




TexHoJ0ruu co31anus 1

1.TexkcToBble peAakTOphl, KaK OAWH U3 BHUJOB MPHUKJIAJHOTO MPOrPaMMHOTO

JIP 4, JIP 7, JIP 13, JIP

00pabdoTKMN TEKCTOBOM obecnieuenus. Co3ganue, peAakKTUPOBAHUE U POPMATHPOBAHHUE JOKYMEHTOB, 20
uHgopmanuu IIOJArOTOBKA K IIeYaTu K 1.1, IIK 1.4

2.Co3anuie CMCKOB MapKUPOBAaHHBIX, HYMEPOBAHHBIX, MHOT'OYPOBHEBBIX H

ux popmarupoBaHue.

3.Co3nanue u o(hopMIIeHHE Ta3€THBIX KOJIOHOK.

4.CriocoObl  co3maHusi TabnuI, TpeoOpa3oBaHWE TEKCTa B  TAOJHIIBI. 10

Koncrpykrop: ctunu odpopmienue tadnui. Maker: paboTta ¢ ¢pparMeHTaMu

TadJIu1I.

5.Co3aHnEe TEKCTOBBIX JIOKYMEHTOB CJIOXKHOM CTpykTyphl. Hymepauus

CTpaHUIl, KOJIOHTUTYIIbI, pa3pbiBbl CTpaHull, pasnenoB. Crunesoe

oopmienne 3arojoBKOB, penakTHpoBaHue cTmwieil. Co3maHue

peAaKTHPOBAHUE ABTOCOOMPAEMOr0O OTJIaBIICHUS

B ToM 4unciie MpaKTHYeCKUX 3aHATHH M J1a00paTOpHBIX padoT 6

1. Ilpaktuueckoe 3anstue: Co3gaHue, peJakTupoBaHue U GopMaTUPOBAHUE

nokyMeHToB. Co3ianue u opopmiieHue MapKUPOBAaHHBIX, HYMEPOBAaHHBIX U 2

MHOTOYPOBHEBBIX CIIMCKOB, T'a3€THBIX KOJOHOK. 3anuch GopMyl

2. IpakTudeckoe 3ansarue: Pabora ¢ Tabmuamu. OpopMiieHHE TOKYMEHTOB 9

rpadudeckuMu oobekTamu. CHOckH. [ 'unepcchliiku

3. llpaktnyeckoe  3amstue:  Vcmomp3oBaHwe — cTHieH,  11aOJIOHOB.

@dopMHUpOBaHUE OIJIABICHUS M CHHCKa WUIocTpauuid. KondoHTUTYIBI 2

IToaroTroBka Kk mmeuatu
Tema 2.2. Coaepxanue y4eOHOIro MaTepuaa 3/2 K 1.1, IIK 1.2
TexHoJsiornu co3nanusi u 1. KomnsrotepHas rpaduka, €€ BUABIL. OK 01, OK 02
o0pa0oTku rpadpuyeckoii | 2. MynbTuMeUitHBIEC TIPOTPAMMBI.
uHdopmanuu 3. [Ipe3eHTanuyn, Kak MHCTPYMEHT NPO(PECCHOHATBHON JeATeTbHOCTH. 3

Ha3naueHne M  OCHOBHBIE BO3MOXHOCTH IPOrpaMMbl  TOJATOTOBKU

npesentanmii MS Power Point. OcHoBHbIe TpeOOBaHUS K JCJIOBBIM

PE3CHTAIHSIM.

B ToM 4unciie MPaKTHYECKUX 3aHATHH M 1a00paTOPHBIX padoT 2

1. Tlpaktmueckoe 3ansite: Co3maHWe MYIbTUMEAUHHBIX MPE3CHTALUNA B 5

MS Power Point.
Tema 2.3. Coaep:xaHue yueOHOro Marepuasa: 18/14 OK 01, OK 02
TexHoJI0rnU CO31aHUA U 1.Ha3znauenue »nexkTpoHHBIX Tabuun. OpraHu3anusi pacdeToB B TaOIMUHOM 18 JIP 4, JIP 7, JIP 13, JIP

00padoTKM YN CI0BOI

nporieccope  MS  Excel. Cps3p nuctoB u  kuur. OTHOCHTENBbHAS |

20




uHgopmanuu

abcomoTHas ampecanus B TabamuHoM mporeccope MS Excel. Cszannbie
tabmuiel. [TocTpoenne quarpamm.

2.Mcnonb30BaHWE  pPA3NMYHBIX  KATETOPUH  BCTPOCHHBIX  ()YHKIIMIA:
OankoBckue (DYyHKIMHU, QYHKIIMU N0 paboTe ¢ meHHbIMU Oymaramu, BIIP u
IpyTHe.

3.Crnenmansubie  Bo3MoxkHOCTH MS  Excel mms pabGotrel ¢ OonbmmMu
MaccuBaMu UMHGOpMalUU: COPTUPOBKA, (QUIbTpalMs, MNPOMEKYTOUHbBIE
WUTOTH, KOHCOJIMJIAIUS JTAHHBIX, CBOJIHBIC TaOMUIIbl. CBOJHBIC AHATrPAMMBI.

4 Hanctrpoitku MS Excel mis pemenunss skoHomuueckux 3amad. [lomck
pemrenuii. [TonGop mapamerpa.

B TOM unciie NPAKTHYECKUX 3aHATHI M J1a00PATOPHBIX PadoT

14

1.Ilpaktuueckoe 3ansrtue: Co3gaHMe W pPEJAKTUPOBAHUE  TaOJUII.
OtHocuTeNnbHAas W aOCOJIIOTHAs ajpecais B TaOJIWYHOM Mporieccope MS
Excel.

2.Ilpaktuyeckoe 3aHatue: [IpuMeHeHue (QyHKUMI pa3IU4YHBIX KaTeropuii
MS Excel muis penenns u anannsza SKOHOMHUECKUX 3a]a4

3.Ilpaktuueckoe 3austue: ['paduueckuii ananu3 nanHsix B MS Excel.
XapakTepUCTUKHN PA3IUYHBIX TUMOB auarpamMMm. OCOOEHHOCTH HACTPOUKHU
aUarpaMMm  pa3IUYHBIX THUIMOB: KOMOWHUPOBAaHHBIE, C HAKOIICHUEM.
CriapkJiaifHbl.

4 Ilpaktnueckoe 3aHsTHe: OOpabOTKa JaHHBIX: COPTUPOBKA, (QHUIbTpaLys,
CTPYKTypUpOBaHHE  TaOJUI, aBTOMAaTUYECKOE IOJBEJEHUE  HUTOIOB,
KOHCOJIMMPOBAHUE TAHHBIX.

5.HpaKTI/I‘-ICCKOe 3aHATHUC! COBI[aHI/IC u npeo6pa30BaHI/Ie CBOIHBIX Ta6J'II/II_I.
Ananmuz JaHHBIX C IIOMOIIIbXO CBOJAHBIX Ta6HI/IH. CBOI[HI)IG JuarpaMMabl.

6.ITpakTuyeckoe 3aHsATHE: PeleHne >KOHOMMYECKMX 3ajjad ONTUMH3AIMU
cpenctBamu Excel. TpancnopTthsle 3aaun. Makpochl.

7.HpaKTI/I‘-ICCKOe 3aHsaTHe: lcmonb3oBaHHe SJICKTPOHHBIX Ta6J'II/II_[ JJISL
CbI/IHaHCOBBIX N OKOHOMHWYCCKUX pacCyYCTOB.

IIK 1.1, IIK 1.4

Pa3nea 3. TeaekOMMYHUKAIIMOHHBIC TEXHOJIOTHH.

8/4

Tema 3.1.
IIpeacrasienus o
TEXHUYECCKUX U
NPOrpaMMHBIX CpPeACTBAaX
TCJICKOMMYHUKAIIUOHHBIX

Conep:kanue y4eOHOTro MaTepuaa

4/2

1.1nrepuer-texHonorud. CrocoObl M CKOPOCTHBIE — XapaKTEPUCTUKU
nojKIItoueHus, nposaiinep. [lepenaya nundpopmanuu Mexay KOMIbIOTEPaAMU.
ITpoBosHas u GecripoBOIHAS CBSI3b.

2.IlouckoBsie cucreMsbl. [Ipumep noucka nadopmannu Ha 06pa3oBaTEIbLHBIX

OK 01, OK 02
JIP 4, JIP 7, JIP 13, JIP
20

K 1.1, TIK 1.4




TEeXHOJIOTHIii. nopranax. OcyliecTBieHUE MOUCKa MHPOpMaUu WiM UHGOPMAIMOHHOTO

00BEKTa B TEKCTE, (PaiiJIOBBIX CTPYKTypax, 0a3ax JaHHBIX, ceTH VHTEepHET.

Pabota ¢ nuHTEpHET-O0MOIMOTEKON

3.Co3nanue smuKa 3JICKTPOHHOM MOYTHI M HACTPOMKAa €ro HapaMeTpoB.

dopMUpOBaAHUE AAPECHON KHUTH.

4.ConmanbHbple CeTU. OJTHUYECKHE HOPMBbI KOMMYHUKaluid B WHTepHere.

HNutepner-xypHansl 1 CMU

5.MeTtosbl co3/1aHus U COTPOBOXKCHUS CalTa.

B ToM umciie npakTHYeCKUX 3aHATHI M J1a00pPaTOPHBIX PadoT 2

1.ITpakTueckoe 3anatue: Pabora ¢ MOMCKOBBIMU CUCTEMAMM, JIEKTPOHHOM

nmouroil. Bo3MoOXHOCTH yHajJeHHOro JOCTyma K CETEBBIM pecypcam 9

opranm3anuu. Ob6nauHble TexHosornu. Vcmons3oBanue cepsucoB Google

Docs mi1s coBMecTHOM pabOThHI C JOKYMEHTaMHU.
3.2. Coaep:xaHue yueOHOro MaTepuasa: 4/2 OK 01, OK 02
CeTteBble 1.IIpumepsr  ceTeBBIX HMHPOPMAIMOHHBIX  CHUCTEM I  Pa3TMYHBIX JIP 4, JIP 7, JIP 13, JIP
HH(pOPMALIOHHbIE HaNpaBICHUH TPOPECCHOHATBHON NEATEILHOCTH (CUCTEMBI OyXTraaTepCKuX 20
CHCTEeMBbI JJIsl PA3JIMYHBIX | pacyeToB, JUCTAHIIMOHHOTO OOy4eHHS U  TECTHPOBAHHS, CETEBBIX IIK1.1,1IK 1.4
HaNpaBJIeHU KOH(epeHIHiA U POPYMOB, IIEKTPOHHOTO TOJIOCOBAHHUS U TIP.) 4
npogecCHOHAITBLHOM 2.CrnpaBouHo-nipaBoBbie  cuctembl  (CIIC) B mpodeccruoHanbHOM
AeATeJIbHOCTH nesTenbHOCTH (uHaHcucTa. OCHOBHBIE (PYHKIMH U NpaBuiia padotsl ¢ CIIC.

ITouckosslie Bo3moxkHoctu CIIC. OOpaboTtka pe3ynbraToB noucka. Pabora ¢

COJIEP’)KUMBIM TOKYMEHTOB

B ToM 4unciIe MPAaKTHYECKHUX 3aHATHH M 1a00paTOpHBIX padoT 2

1.ITpaktueckoe 3ansitue: Pabora B CIIC «Koncynprant Ilmrocy.

Opranuzanusa noucka HopMmatuBHbIX J0KyMeHTOB B CIIC «KoHcynbTaHT 2

[Tnrocy. Ilpecca, KHUTH, KOOEKCHI, TyTEBOAUTEIN
Pa3nes 4. UndopManoHHble CHCTEMbl ABTOMATH3AUMHU OYXTaJTEPCKOro yuera 22/20
Tema 4.1 Coaeprxanue yueOHOro MaTepuaJa 22/20
TexHosnorus padortsl ¢ 1.CpeactBa aBTOMaTu3alMU TNPOPECCHOHAIBHON JEsTeNbHOCTH: OOIIHe OK 01, OK 02
NPOrpaMMHbIM BO3MOKHOCTH ¥ OCOOCHHOCTH OTACIBHBIX TPHKIAJTHBIX PEIICHUM. JIP 4, JIP 7, JIP 13, JIP
olecneyeHueM 2.Hactpoiika KOH(UTYypalui TPUKIAIHOTO pEIIeHUS B COOTBETCTBUU C 20
aBTOMAaTHU3ALHU npodeccroHaTBbHBIMY LIETSAMU U 33/1a4aMH. 22 K 1.1, IIK 1.4

OyXrajaTepckoro ydyera

3.0cHOBHBIE (YHKINH, PEKAMBI W TpaBmwia paboTBl ¢ OyXraaTepcKou
nporpammoii. KontekctHas momoriis, pabora ¢ JOKyMEHTalueH.
4.OcHOBHBIE TIpaBWJa oOecniedeHus HWHGOPMAIMOHHONW 0€30MacHOCTH




OyXTanTepcKoro MporpaMMHOro Komiuiekca. CoxpaHeHHnEe ¥ BOCCTAaHOBJICHHE
MH(POPMAIMOHHOM 0a3bl.

B TOM unciie NPAKTHYECKUX 3aHATHI M J1a00PAaTOPHBIX PadoT

20

1.ITpakTHdeckoe 3aHsATHE: 3HAKOMCTBO ¢ HHTepdeiicoM OyXrairepcKoi
nporpamMbl. HacTpolika KOH(HIypalluu MNPHUKIATHOTO pEIICHUS B
COOTBETCTBUHM C NPOPECCHOHATBHBIMU HEIsAMU W 3anadamMu. OCHOBHBIE
GyHKIIMK, pEXUMBI M TpaBuia pabOTBl € CHCTEMOW. YTpaBicHHE
HOpMaTuBHO-cripaBouHoil  mHpopmanmerr  (HCU).  Coxpanenune
BOCCTaHOBJICHHE 0a3bl JAHHBIX

2.Ilpaktudeckoe 3aHsTHE: BBOX ¥  KOPPEKTHPOBKA CBEIACHHHA 00
OpraHM3aliii U HACTpOiKa MapaMeTpoB y4yeTHOW mnonuTuku. Paborta ¢
IJIaHOM c4eToB. BBOJ ocTaTkoB 1o cueram. BBog uapopMmaiuu 06 00bekTax
yueta. PaboTa co cipaBoYHMKaMH, TOKyMEHTaMH, KypHaJIaMH.

3.Ilpaktuyeckoe 3ansrue: OdopmieHue xypHaia (akTOB XO3SHCTBEHHOU
’KM3HU Ha OCHOBAaHHMH TIEPBUYHBIX JTOKYMEHTOB.
Pabora ¢ nemo-Bepcueit IC, mpocMOTp M aHAIN3 JOKYMEHTOB, ITPOBOJIOK.

4 IlpakTHuecKoe 3aHATHE: YYeT W aHau3 OC3HAIMYHBIX W HAJHMYHBIX
pacueToB B OpraHu3alH;, B3aMMOpac4eThl C KOHTpPAarcHTaMH B
OyXrajnTepckoil mporpamme. AHalU3 pPErHCTPOB OYXTalTEPCKOTO yueTa.
®opmupoBaHue (UHAHCOBBIX PE3YJIBTATOB JIEATEIBHOCTH YKOHOMUYECKOTO
CcyObeKTa.

S5.I0Ipaktuyeckoe 3aHsitHe: (OCHOBHBIE BO3MOKHOCTH U MPHHIIMIIBI
dhopmupoBanus Oyxrantepckuil (prUHAHCOBOI) W HAJOTOBOM OTUYETHOCTH B
Oyxrantepckoii mporpamme. CTaHIapTHBIE W PETJIAMEHTUPOBAHHBIE OTYETHI.
MOHUTOPUHT W aHAIHU3 IIEJIEBBIX MMOKa3aTeIeH NesATeTbHOCTH OPTaHU3aIuH C
MCIOJIb30BaHUEM OYXTalTepPCKOM MporpamMmbl

IIpome:xxyTouyHasi arrecranus B popMme 1udpepeHIHPOBAHHOIO 3a4eTa

Bcero:

66




3. YCJIOBUA PEAJIM3ALINN PABOYEN IMPOT'PAMMBI
JAUCHUTIJIINHBI

3.1 O0pa3oBaTe/ibHbIE TEXHOJIOTHHU

Jns  peanuzanuu  pabouedd mporpamMmbl  yueOHoM — nucuumiuael - OIL11
NudopmanmonHpie  TEXHOJIOTMH B MPOGECCHOHAIBHOW  JACSTENbHOCTU
MPUMEHSIOTCS CIIEAYIOIINe 00pa30BaTEIbHbIC TEXHOJIOTHH:

- mpo0OIeMHOe 00yUYeHHUE;

- muddepeHIpoBaHHOE 00yUCHUE;

- POEKTHBIE METO/Ibl O0YUCHHS;

- ICCIICZIOBATEIHCKHE METOIbI OOYICHHS;

- 00y4eHue B COTpyIHUYECTBE (KOMaHAHAs, TPYNIoBas paboTa);

- TH(POPMAITMOHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTHH,

- 3JI0pOBbECOEPETaAIOIINE TEXHOJIOTHH.

3.2. TpeOoBanuss K MHHMMAJIBHOMY  MATEPHAJIbHO-TEXHHYECKOMY
o0ecrneYeHn 1o

Peanuzanus y4eOHOW JUCHUIUIMHBI TpeOyeT Hamuuug ydeOHOro KkaOuHeTra
«MHpOopMaIIMOHHBIE TEXHOJIOTHH B TPO()ECCHOHAIBHOMN JACSITEILHOCTI.
O6opynoBanue yueOHOTO KaOMHETA:

- I0CA/I0YHBIE MECTA M0 KOJUYECTBY CTYAECHTOB;

- pabouee MecTo mperoaaBaTes;

- [IK, MynpTMMeEnMiTtHAsL yCTAHOBKA, YKPaH

- Kommuiekt npe3eHranmii.

3.3. UudopmannonHoe odecnevyeHne o0yueHust

OCHOBHBIE UCTOYHUKH:

1. ®unumonona, E.B. MudopmanuoHHble TEXHOJIOTUU B MNpodhecCHOHANTbHOU
nestenpHoCcTH: yueOHuk mis CITIO/ @dunmmonosa E.B. — Mocksa: KuoPyc, 2022.
— 482 ¢c. —

JlonomHUTEIbHBIC U3/IaHUS

1. MuxeeBa, E.B. Ilpaktukym 10 uUHODOpPMAIMOHHBIM TEXHOJOTHUSAM B
npodeccuoHalIbHOU AesTenbHoCcTH: yueOHoe mocooue mist CITIO / E. B. Muxeesa,
O. W. Turoga. - 2-¢ u3., crep. - Mockpa: Akagemus, 2018. — 288 c.

2. MenbaukoB, B.II. HNudpopmanuonnas Oe3zonacHocTh: yueOHuk / B.IL
MenbaukoB, A.W. Kynpusinos, T.FO. BacunbseBa; non pen. B.I1. MenbHukoBa. —
Mocksa : KHOPYC, 2017. — 372 c.

HNHTEpHET-peCypCehL:

1. CnpaBouHO-TIpaBOBast cucrema «KoHcynbTanT [Tmroc»
http://www.consultant.ru

2. -CnpaBouHo-npaBoBas cuctema «l'apant» http://www.garant.ru

3. OdunmanbHbIi cauT MununcrepcTBa (¢buHaHCOB Poccuiickon
®denepanuuhttp://www.minfin.ru

4. Odummanpapiii callT DenepaabHON HATOTOBOM City)0bihttp://www.nalog.ru

5. IC:Ilpeanpusitue 8 uepe3 HWHTepHeT st y4eOHBIX  3aBEACHHM
https://edu.1cfresh.com

6. Hudopmarmonnsie matepuanst 1C https://v8.1C.ru




7. -Undopmarmmonnas cucrema 1C:UTC https://its.1c.ru/
8. Meroauueckue marepuaisl o koHpurypamusMm 1C https://docplayer.ru

9. Marepuains! u Buaeoypoku no 1Chttps://xkypcei-nio-1c.pd

10. Odunmanshslii caiit [lencuonnoro donna Poccuu http://www.pfrf.ru/
11. Odurmaneubiii caiiT @oHa coluaabHOTO cTpaxoBanus http://fss.ru/
12. Opurmaneubiii cailt doHma 00s3aTEIBHOTO MEIUIIMHCKOTO CTPaxOBaHUS

http://www.ffoms.ru/
13. OdunmansHbIMI
http://www.cbr.ru/

cauT

enTpanbHOroO

baunxka

Poccuiickon

denepanuu

4. KOHTPOJIb U OILIEHKA PE3YJIbTATOB OCBOEHHSI YUEBHOM

JTUCLHUTIJIMHBI

KOHTpOJ'IB M OLCHKa pPE3YyJbTATOB OCBOCHHA IUCHUIIJIMHBI OCYIICCTBIICTCA B
IIpoHecCcCC IMpOBCACHUA YCTHOI'O OIIpOCa, TCCTHPOBAHUSA, BBIIIOJIHCHUC 3aIIaHI/Iﬁ Ha

IMPAKTHYCCKUX 3aHATHUAX.

Pe3ysbTaThl 00yuyeHus

Kpurepum ouenkn

MeToanl OEHKH

3HaTh:
- OCHOBHBIC UICTOYHHKH HH(POPMAIUHU U

pecypchl AJis peleHus 3aja4d u npodiemM B

poecCHOHATILHOM 1eATEIbHOCTH;

- QITOPUTMBI U METO/BI BHITIOJTHEHHUS
3ajauu, paboThl;

- IOPSZIOK OLIEHKH PE3YJIbTAaTOB PEUICHHUS
3aJa4 NpoQecCuoHaNbHOM NesATeTbHOCTH;
- HOMEHKJIaTypa HH(POPMAIIMOHHBIX
HCTOYHUKOB, IPUMEHSEMBIX B
po¢eCCuOHAIBHON eATETbHOCTH;

- IPUEMBI CTPYKTYPUPOBAHUS
nH(popMaLuu;

- (hopmaT opopmIIeHUS pe3yIbTaTOB
oKMCcKa MHPpOpMaIUH;

- OCHOBHBIE METO/Ibl cO0pa, 00paboOTKH,
XpaHEeHHUs, TIepeiadn U HAKOTUICHUS
uH(pOpMaINH;

- mpaBwia 0OPMIICHUSI TOKYMEHTOB U
MOCTPOEHMSI YCTHBIX COOOILEHUI;

- COBpEMEHHasI Hay4YHasl U
npodeccuoHagbHast TEPMUHOJIOTHS;

-TMIOHATUS UHPOPMAITMOHHOMN TEXHOJIOTHUH,

MH(POPMAIIMOHHOM CUCTEMBI,

- KaccuUKaIus U COCTaB
MH(POPMAIIMOHHBIX CHUCTEM;

- TEXHUYECKOE U MPOrpaMMHOE
obecriedeHrne HHPOPMAITUOHHBIX
TEXHOJIOTHIA,

- IPUHLUIIBI ¥ CIIOCOOBI 3aIIUTHI
nHpopmanuy B ”HGOPMAIIMOHHBIX
CUCTEMAX;

- TPaMOTHO
BBICTYIAET C
COOOIICHUSMU.

- BIageeT
MOHATUSIMH
yueOHO
JUCLUILIMHBI U
MIPUMEHSET UX
aJIcKBaTHO
CUTYyalluH,

- 3HaeTr
HOpPMAaTUBHBIE
MIPaBOBBIC AKTHI,
MIPUMEHSET 3HAHUS
MIPU OTBETaxX Ha
TEOPETHUYECKHE
BOIIPOCHI,
BBITTOJITHEHU U
MPaKTUYECKHUX
3aJaHuN

Texkymuii KOHTPOJIb
IIPU IPOBEICHUHU:
-IIMCBMEHHOT0/yCTHOTO
OIpoca;

-T€CTUPOBAHUS;

OLIEHKA pe3yJIbTaTOB
BBITIOJTHEHUS

-OLIEHKH PE3YyJIbTaTOB
BBITIOJTHEHUS 33/1aHUN Ha
IIPAKTUYECKUX 3aHATUSAX,
pelieHue
HSKOHOMMYECKHUX 3a7a4

- OLICHKA BBIMOJIHEHHUS
CaMOCTOSITEIILHOU
paboTh! (MOArOTOBKA
cooO1eHuit, pedeparon)
IIpome:xyTouHas
arrecranms

¢ depeHInpOBaHHbBIN
3aueT




- Ha3HaU€HUE U MPUHIIUIBI UCTIOIb30BaHUS
CUCTEMHOTO U MPUKJIAJTHOTO
MIPOrpaMMHOTO OOecrieueHus B
npodeccoHaALHOM e TEIBHOCTH;

- OCHOBHBIE TIOHATHS aBTOMAaTU3UPOBAHHOM
00paboTky HHPOPMAIUH;

- TEXHOJIOTHUS CO3/1aHUs U 00pabOTKU
TEKCTOBOM, YHCIIOBOU, TpaduIecKon
nH(OPMAaLIUY; TOPSATOK BBICTPAUBAHUS
MPE3CHTALINH;

-OCHOBHbIE KOMIIOHEHTbHI KOMITBIOTEPHBIX
CeTel, OpraHu3anus MEKCETEBOIO
B3aHMOJCHCTBUS;

- TEXHOJIOTHUS TIOUCKA NH()OPMAIIUU B CETH
Hutepner.

- JIeTIOBas AJIEKTPOHHAS U Tele()OHHAsS
KOMMYHHKAIUH;

- ceTeBble MH(POPMAIIMOHHBIC CUCTEMBI IS
pa3IMYHBIX HaNpaBIEHUN
npodeccnoHanbHOI e TENbHOCTH;

- HHTEpQEIC MPAaBOBBIX HHPOPMAITHOHHBIX
CUCTEM JIsl IOMCKA HOPMATHBHBIX
JIOKYMEHTOB;

- IPaBOBBIE ACTIEKTHI UCIIOJIb30BAHUS
MH()OPMAIIMOHHBIX TEXHOJIOTUH H
MIPOrPaMMHOTO OOECTICUeHUSI.

- COBPEMEHHOE CIIELUAIN3UPOBAHHOE
IIpOrpaMMHOE 00ecrieueHUE U METOBI €T0
HaCTPOWKHU;

- CTPYKTypa uHTepdeiica COBpeMEHHOTO
OyXrajaTrepckoro NporpaMMHOro
obecrieyeHus

YMeHud:

- pacro3HaBaTh, aHAJTM3UPOBATH 33]a9y WIH
pobJeMy M BBIIEATh €€ COCTaBHbIE YacTH;
- OMPEAETATh JTAlbl pEIIEHHUs U CIIOCOOBI
pelieHns 3a/1auu; 000CHOBBIBATH BBHIOOD
peleHus;

- COCTaBJISATh U PEAIN30BBIBATH TJIAaH
JeWCTBUS, ONPEACTIATh HEOOXOAUMBbIE
pecypcsl;

- OLICHUBATh PE3yJbTAaT CBOUX JICHCTBUIA;

- OTIpE/ICIISITh 33aJa9M JIJIS TIOMCKA
uH(pOpMaINH;

- OTIpEe/IEIISITh HEOOXOAUMBIE UICTOUHUKHI
uH(pOpMaINH;

- CTPYKTYPHPOBATH TIOIYIaeMYIO
nH(pOpMaINIO; BBIIENATh Hanboee
3HaYMMOE B ITEpeYHe WHPOPMAIINH;

- OIICHUBATh MPAKTHUECKYIO0 3HAYUMOCTb
pe3yIbTaTOB ITOKCKA;

- 0OPMJIISITH pe3yIbTaThI IOUCKA,

-yMeeT 000011aTh,
aHAIM3UPOBATh,
NPUHUMATh PEIICHUS
B KOJUIEKTUBHOU
(dhopme opranuzanuu
y4eOHOro Inporecca.
- CAaMOCTOSITEIBHO U
TBOPYECKUHI
MTOAXOIUT K
BBITIOJIHEHUIO
CaMOCTOATEIbHON
paboThI.

Texkymuit KOHTPOJIb
MIPY TIPOBEICHUH:
-MIUCbMEHHOT 0/ yCTHOTO
OIpoca;

-TeCTHPOBAHUS;

OLIEHKA pe3yJIbTaTOB
BBITTOJTHEHUS

-OLIEHKH PE3YyJIbTaTOB
BBITIOJTHEHUS 33/1aHUN Ha
MPAKTUYECKHUX 3aHSATHUSAX,
pelieHue
HKOHOMHYECKHUX 3aj1a4

- OIICHKA BBITMOJTHEHUS
CaMOCTOSITEIIbHOMN
paboTHI (MOATOTOBKA
cooO11eHuH, pedepaTon)
IIpomexyTouHas
arrecrauus
nudepeHITpOBaHHBIN
3a4eT




- HaXOAMTh U UCIOJIb30BATh HHPOPMALIUIO
s 3 PEKTUBHOTO BBHIOTHEHUS
npodecCHOHANBHBIX 3a/1ad,
poecCHOHATEHOTO ¥ TMYHOCTHOTO
pa3BUTHSL, OCYILIECTBIICHUS
camoo0pa3oBaHus;

- 00pabaTbIBaTh TEKCTOBYIO M TAOJIUYHYIO
uH(pOpMAIIHIO;

- UCIOJIb30BATh MEXAHU3MBbI CO3JJaHUS U
00paboTKH TeKCTa, OhopMITeHUS
JOKYMEHTAIUH 10 TPo(hecCUOHATbHON
TEMaTUKE;

- HCIOJIb30BATh AIEKTPOHHbBIE TAOIUIIBI AJIS
(MHAHCOBBIX U IKOHOMHYECKHX PACUYETOB,
00pabOTKH OOJIBIITNX MACCHBOB
uHpoOpManuy, aHann3a (GUHAHCOBBIX
JAHHBIX.

- HCII0JIb30BAaTh JIEJIOBYIO TpapuKy U
MyJIbTHMEINA HHPOPMALIUIO,

CO3/1aBaTh MIPE3CHTALUH;

- YUTaTh (MHTEPIPETUPOBATH) HHTEpDEric
CIELUAIU3UPOBAHHOTO IPOTPAMMHOTO
o0ecrieYeHns, HaXOIUTh KOHTEKCTHYIO
IIOMOILlb, pabOTaTh C TOKYMEHTaLUEH;

- IPUMEHSATH CTaHJIAPTHOE U
CHELUAIN3UPOBAHHOE IPOTPAMMHOE
obecrieueHne s cOopa, XpaHeHUs U
00paboTKu HHGOPMAIIUU B COOTBETCTBHH C
M3y4aeMbIMH MPO(eCcCHOHATEHBIMA
MOJTYJISIMH;

- paboTaTh C MOMCKOBBIMH CHCTEMaMH,
JJIEKTPOHHOU ITOYTOM;

— HCIIOJIb30BaTh BO3MOYKHOCTH Y/IaJICHHOTO
JI0CTyIa K CETEBBIM pecypcam
OpraHu3aIy, 00IaYHbIe TEXHOJIOTHH,

- CHoJB30BaTh cepBuchkl Google Docs ams
COBMECTHOI paboThl C JOKYMEHTaMU;

- HCIOJIB30BATh CETEBbIE MH(POPMALIMOHHbIE
CHCTEMBI JIJISl pa3JIMYHBIX HANIPABICHUN
npoecCHOHATLHOMN 1eATENbHOCTH;

- IPAUMEHSTh METOJIBI ¥ CPEJICTBA 3aIUTHI
uH(pOpMaINH;

- TPaMOTHO W apryMEHTHPOBAHO M3JIaraTh
CBOU MBICJIM U MHEHUSI, BECTH JIEJIOBbIE
Oecebl, B TOM YHCIIE CPECTBAMU
3JIEKTPOHHOMN MOYTHI U TeJIePOHHON
KOMMYHUKAITHIH,

- YMETh BBICTPAauBaTh B3aMMOOTHOIIICHUS C
00yJaroIUMUCs, TTPEN01aBaTEIISIMH,
COTPYZHUKaMHU 00pa3oBaTeIbHOMN
OpTaHU3aINH;

- paboTaTh B rpynIne Npu peueHun




CUTYAIlMOHHBIX 3a/IaHUH, IPU BHIMOJIHEHUN
TPYMIOBBIX MPOEKTOB;

- 00bEKTHBHO aHAIU3UPOBATh U OI[CHUBATD
pe3yabTaThl COOCTBEHHOM paboThI;

- IPOSIBJIATh MHUIIUATUBHOCTH B MIPOIECCE
OCBOEHUS TPO(HECCUOHATILHOM
NeSITEIbHOCTH.

- ¢ TIOMOIIIBIO TIPABOBBIX WH()OPMAIIMOHHBIX
CUCTEM OPUEHTUPOBATHCS B
3aKOHOJATEIHHBIX ¥ HHBIX HOPMATUBHBIX
MIPABOBBIX aKTaX, PeriaMEHTUPYIOIINX
OyXTralnTepCKyIO IeSTeIbHOCTh; pa3InyaTh
(hopMBI OyXTaNTepCKON TOKYMEHTAIUH;

- IPUMEHSATH CTAHJAPTHOE U
CHEIHATM3UPOBAHHOE TIPOTPAMMHOE
obecriedeHre 11l XpaHeHusi, 00padoTKu u
aHanu3a OyxranTepckoi nHpopMaluu B
COOTBETCTBHUH C U3y4aeMBIMH
npodeccHOHATLHBIMEA MOTYJISIMH,

- U1st QOPMUPOBAHUS U YUeTa IEPBUUHBIX
JOKYMEHTOB; JUISl O(OPMIICHHS TIIaTEKHBIX
JIOKYMEHTOB;

- IPOCMATPHUBATh U AaHATH3UPOBATH
Oyxraiatrepckue MpOBOAKH MO yYETY
KaCCOBBIX OIIEpaLUi, 110 YUETy JCHEKHBIX
CPEICTB Ha paCUETHBIX CUETaX, 10 YYETy
AKTUBOB U NICTOYHUKOB aKTHBOB
OpraHM3aINH; 10 HAYHUCICHUIO U
MIEPEYHCICHUI0 CYyMM HaJIOTOB U COOPOB;
-IPOCMATPUBATh M aHATTU3UPOBATH
PETUCTpHI yueTa, CPOpMHUPOBAHHBIC
OyXraiaTepcKuM MpPOrpaMMHBIM
o0ecCIIeUeHUEM;

- IPOCMAaTPHUBATh M aHAJTU3UPOBATH TUIaH
CYETOB OYyXrajTepcKOro yuera (pMHaHCOBO-
XO3SIMCTBEHHOM J1EATEIBbHOCTH
OpraHu3alNii;

-MCI0JIb30BaTh BO3MOYKHOCTH
CTIENUANM3UPOBAHHOTO TIPOTPAMMHOTO
obecrieyeHus o (GOpPMUPOBAHUIO U
POCMOTpY Oyxrantepckoil (huHaHCOBOM)
OTYETHOCTH; TI0 (HOPMUPOBAHUIO U
MPOCMOTPY HAJIIOTOBBIX JCKJIapaluu 1mo
HaJIoraM 1 cOopam B OI0JIKeET.




