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1. OBIIASI XAPAKTEPUCTUKA PABOYEW INPOI'PAMMBI YYEBHOH
AU CHUTTJIMHBbI

1.1. O6n1acTb npuMeHeHns padoyei MporpaMmbl

Pabouas nporpamma yueOHoi nqucuurinabl OIL.11 MHpopmalimoHHbie TEXHOIOTUU B
po(ecCUOHaNBHON JEeATENbHOCTH SBJISETCS YacThl0 OCHOBHOW 0Opa3oBaTEIbHOM
MPOrpaMMbl B COOTBETCTBUM ¢ DefepalibHbIM TOCYAapCTBEHHBIM 00pa30BaTeIbHBIM
ctanaaptom 1o crneunanbHocTd CIIO 38.02.01 DxoHoMuKa U OyXraiaTepckuil yder
(mo otpacisim).

1.2. MecTo y4eOHOH IMCHUILIMHBI B CTPYKType OCHOBHOH 00pa3oBaTe/bHOI
nporpammbl: yueOHas qucuumuimHa OIL11 WMuabopmanuoHHBIE TEXHOJIOTHU B
npodecCUOHaNbHOM NIESITEIbHOCTH OTHOCHUTCA K OOIIENPOPECCHOHATIBHOMY IUKITY
00s3aTeNIbHON YacTH OCHOBHOM 00pa3oBaTeNbHOM MNpPOrpaMMbl MO CIEHUATBHOCTH
CIIO 38.02.01 DxoHOMUKA U OyXTaITEPCKUI yUeT (110 OTPaCIsim).

1.3. Heau um 3agaum y4yeOHOH AMCHMIUVIMHBI — TpeOOBaHUSI K pe3yJabTaTam
OCBOCHHS Y4eOHOH TUCHUIIMHBI:

Hean:

B pe3ynbrate ocBOeHUS yueOHOU AUCITUIUIMHBI 00y4arOIINecs 10KHBI yMeTh:

- pacro3HaBaTh, aHAJTU3UPOBAThH 3a7avy WM NMPOOJIEMY U BBIICIATH €€ COCTaBHbBIC
4acTH;

- OMpEAeNIATh ATANbl PEIICHUs U CIOCOObI pelIeHusl 3a7aui; 00OCHOBBIBATH BHIOOD
pElIeHNUS;

- COCTaBJISITh U PEAIN30BBIBATH IIJIaH JIEUCTBHUS, OMIPEAEIATh HEOOXOIUMBIE PECYPCHI;

- OLICHUBATH Pe3yJbTaT CBOMX JACHCTBUIA;

- OIIPENIETSATh 3a/]a4M JIJIsl TOMCKa MHPOpMAIIUH;

- OIpeNIEeTSATh HEOOXOJUMbIE HCTOYHUKU HH(POPMAIUH;

- CTPYKTYpHpOBaTh MOJy4aeMyl0 MH(OpMaIMIO; BBIACIATh Hauboliee 3HAYUMOE B
nepeyHe uHhopmaIumy;

- OIICHUBATH MPAKTUYECKYIO 3HAYMMOCTh PE3YJIbTATOB TIOUCKA;

- 0OPMIIATDH PE3yJIbTATHI TIOUCKA;

- HaXOOUTh M UCIONb30BaTh HWHPopMamuioo i 3¢G(EKTUBHOTO BHITTOJTHEHUS
npodeccuoHaIbHBIX  3aJad, MNPOPECCHOHATBHOTO U  JIMYHOCTHOTO  Pa3BUTHA,
OCYIIECTBJICHHS] CAMOOOPa30BaHUS;

- paboTaTh C MOMCKOBBIMU CUCTEMAMU;

- HWCIIOJNIb30BaTh MEXAHWU3MBI CO3JaHUS W 00pabOTKM TEKCTOBOW WHMOpMAINH,
oopMIIeHUST JOKYMEHTAIINH 110 TPO(HECCHOHATBFHON TEMATHKE;

- 00pabaTeIBaTh TAOMMYHYIO HHPOPMAIIUIO;

- ACTIOJIH30BATh AJIEKTPOHHBIEC TAOIHIIBI TSI PHHAHCOBBIX U SKOHOMHYECKUX PACUETOB,
00paboTKH OONBIINX MACCUBOB HUH(OpMAINH, aHATN3a (DMHAHCOBBIX JAHHBIX;

- ACTIOJIh30BATh JICTIOBYIO TpaduKy U MyJIbTUMEINA WH(OPMAITHIO,

CO3/1aBaTh MPE3CHTALINH;

- 4yuTaTh (MHTEPNPETUPOBATH) MHTEp(dENCc Ccrernuann3upoBaHHOTO MPOTPAMMHOTO
oOecrieueHus1, HaXOAUTh KOHTEKCTHYIO MTOMOIIb, pa00TaTh C JOKYMEHTAIIUCH;

- MNPUMEHSTHh CTAHJAPTHOE U CIELHAIN3UPOBAHHOE MPOTPAMMHOE OOECIEeUeHUE st
coopa, xpaHeHuss U 0OpabOTKM HHPOpPMAIIMKM B COOTBETCTBUU C U3YYaEMBbIMU



podeccHOHATBHBIMU MOIYJISIMHU

- PUMEHSATH METOJIBI M CPEACTBA 3AITUTHI HH(OPMAIINH;

- paboTaTh C AIEKTPOHHOM MOYTOM;

— UCIIONIb30BaTh BO3MOYKHOCTH  YAAQJIEHHOTO JOCTylla K CETEBBIM pecypcam
opraHu3anuu, 00JaYHbIe TEXHOJIOTUH;

- UCIOJIL30BaTh cepBrchl Google DOCS a1 coBMeCcTHOM pabOTHI C TIOKYMEHTAMHM;

- UCIIOJIb30BaTh CETeBbIe WH(OPMAIIMOHHBIE CUCTEMBI ISl Pa3IUYHBIX HAIpaBICHUN
npo¢eCCUOHANILHON JIeATEIbHOCTH;

- TPAaMOTHO W apTyMEHTHPOBAHO HW3JIaraTh CBOM MBICIIH M MHEHUS, BECTH JICIIOBBIC
Oecenpl, B TOM YHCIE CpPEACTBAMHU JJEKTPOHHOM TMOYTHI U  Tele(OHHOU
KOMMYHHKAITUH;

- YMETh BBICTPAaWBaTh B3aMMOOTHOIICHHUS C OOYYAIOIIUMHCS, TPEIOaaBaTCIISIMH,
COTpyIHHKaMU 00pa30BaTeIbLHON OpraHU3allnu;

- paboraTh B TpYIIE NPU PEIICHHH CHUTYAIMOHHBIX 3aJaHWi, TPH BBIMOJIHCHUU
TPYIIIOBBIX MTPOCKTOB;

- 00BEKTUBHO aHAJIM3UPOBAThH U OIICHUBATH PE3YJIBTaThl COOCTBEHHOH pabOTHI;

- TpOSABIATH HWHHWIIMATUBHOCTH B  TIPOIlECCe OCBOCHUSA NPodhecCHOHATBHOM
JCSATCIIEHOCTH.

- C TIOMOINBIO TMPaBOBBIX WH(GOPMAIIMOHHBIX CHCTEM OpPUCHTUPOBATHCS B
3aKOHOJIATCIPHBIX M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTaX, PETJIaMEHTHUPYIOIINX
OyXTaJITEPCKYIO ACATCIBHOCTD; pa3audaTh (POPMBI OYXTaITEPCKOU TOKYMEHTAINN;

- NMPUMEHATHh CTAaHJAPTHOE U CIELUATU3UPOBAHHOE IMPOTPaMMHOE OOecredeHue s
XpaHeHus, o0paboTKU M aHaiM3a OyXrajaTepckoil MHGOpPMAIMu B COOTBETCTBUU C
U3y4aeMbIMU NMPOPECCUOHATILHBIMU MOIYISIMU

st GOPMHUPOBAHUS U yU€Ta MEPBUYHBIX JTOKYMEHTOB; ISl OPOPMIICHUS TIIATEKHBIX
JIOKYMEHTOB;

- IPOCMAaTpUBaTh U AHAIM3UPOBATH OYXTaJTepCKHE IMPOBOJKH IO Y4YETy KacCOBBIX
orepalui, Mo y4eTy JIEHEKHBIX CPEACTB Ha PACUETHBIX CUETaX, MO Y4YEeTy aKTHBOB U
MCTOYHUKOB aKTHBOB OPTraHU3AINH; 10 HAYUCICHUIO U TIEPEUUCICHUI0 CYyMM HaJOTOB
U cOOpOB;

-pocMaTpuBaTh W AHAJIW3UPOBATH  PETUCTPBl  ydera,  CcHOPMHUPOBAHHBIE
OyXTaJITepCKUM MPOTPAMMHBIM 00€CTICUCHUEM;

- MPOCMAaTPUBATh U AHATU3UPOBATH IJIAH CYETOB OyXraiaTepcKoro ydera (PMHAHCOBO-
XO3MCTBEHHOM JIESITEIbHOCTH OpraHU3alluy;

-ACTI0JTH30BaTh BO3MOKHOCTH CIEIUATM3NPOBAHHOTO MTPOTPAMMHOTO O00ECIIEYSHHS 110
dbopMHUpOBaHUI0O W TPOCMOTPY Oyxrantepckoir ((hHUHAHCOBON) OTYETHOCTH; IO
dbopMHUpPOBaHUI0O W TPOCMOTPY HAJIOTOBBIX JEKJIApaliii MO HajoraM W cbopam B
OIO/IKET.

3HaTh:

- OCHOBHBIE MCTOYHWKN MHGOPMAIIMKM U PECYpPCHI IIJIsl pelIeHus 3aja4 U mpodiieM B
po¢eCCHOHATILHON JISITEIIbHOCTH,

- aNTOPUTMBI U METOIbI BBITIOTHEHHUS 3a7]a4H, PabOTHI;

- IOPSITOK OTICHKHU Pe3yJIbTATOB PEIICHHUS 33/1a4 MPOPECCUOHATBHOM eI TeTLHOCTH;

- HOMEHKJIATypa WH(OPMAITMOHHBIX HCTOYHUKOB, MPUMEHIEMBIX B



poeCCUOHAIBHON ESITEIbHOCTH;

- IPUEMBI CTPYKTYpUPOBaHUS UH(DOPMAIUY;

- popmat odopmiieHuUs: pe3ynbTaTOB MOMCKA HHGOPMALINH;

- OCHOBHBIE METOABl cOOpa, OOpaOOTKH, XpaHEHHUs, MNepeJayd M HaKOIUICHUs
uH(pOpMaLINH;

- mpaBwiia 0hOPMIICHUS JOKYMEHTOB U MMOCTPOCHUS YCTHBIX COOOIICHU;

- COBpeMEHHas Hay4yHas U NnpodeccuoHanbHasi TEPMUHOJIOTUS;

-MOHATHSI ”HHOPMAITMOHHON TEXHOJIOTHH, MH(POPMAIIMOHHOU CUCTEMBI;

- KaccuUKanus U cocTaB HHGOPMAITUOHHBIX CUCTEM;

- TEXHAYECKOE U TPOorpaMMHOE obecriedeHrne NH(HOPMAIIMOHHBIX TEXHOJIOTH;

- IPUHIIMIIBI U CTIOCOOBI 3aIUThl HH(POpMaILK B UHPOPMAITMOHHBIX CUCTEMAX;

- Ha3HA4YCHWE W TPUHIUIBI KCIOJIB30BAaHUS CUCTEMHOTO M TPHUKIAIHOTO
IpOrpaMMHOro obecrieueHust B mpohecCuOHaIbHON NeATeIbHOCTH;

- OCHOBHBIE MIOHATHUSI aBTOMAaTU3UPOBAHHON 00pabOTKK HHPOpMAIINH;

- TEXHOJOrusi CO3JaHUs W O0OpabOTKM TEKCTOBOW, YMCIIOBOWM, rpaduieckon
uH(OpMaINK; TOPSAIOK BBICTPANBAHUS TIPE3CHTALINH;

-OCHOBHBIE KOMIIOHEHTBHI ~KOMITBIOTEPHBIX  CETeH, OpraHu3aIus MEXKCETEBOTO
B3aHMMO/ICHCTBMUS,

- TEXHOJIOTHUS MoMcKa nHGopMaIuu B ceTu MIHTepHeT.

- JIeJI0Bast 3JIEKTPOHHAS U Tele(OHHAS] KOMMYHUKAIINS,

- ceTeBble  WH(MOPMAIMOHHBIE  CHUCTEMBI I PA3JIMYHBIX  HaIpaBICHUUN
npodeccuoHaIbHOU IeATeTbHOCTH;

- uHTep(deiic MpaBOBBIX HWHMOOPMAIMOHHBIX CHCTEM JUIi MOMCKAa HOPMATHUBHBIX
JOKYMEHTOB;

- TpaBOBBIE  AaCMEKTHl  HUCIOJB30BaHUA  MHGOPMALMOHHBIX  TEXHOJOTUH U
IPOrPaMMHOI0 00ECTICUeHNUS;

- COBpPEMEHHOE€ CIEIUAIM3UPOBAHHOE MPOTPAMMHOE OOECIeYeHHUE W METOMAbl €0
HACTPOUKH;

- CTpykTypa wuHTep(deiica coBpeMeHHOro  OyXrajTrepckoro  MpOrpaMMHOIO
oOecrieyeHusI

B pesynbrare OCBOEHHS ~AUCHUIUIMHBI  (OPMUPYIOTCS  DJIEMEHTHI  00u4uUx
KoMnemeHuuiu:

OK O01. Beibuparps cmocoObl perieHus 3agad MnpopecCHOHAIBHON eI TeIbHOCTH
MIPUMEHHUTENIBHO K PA3JIUYHBIM KOHTEKCTaM;

OK 02. Hcnonb3oBaTh COBPEMEHHBIE CPEACTBA MOKCKA, aHAIM3a W UHTEPIpETALUU
uHdpopMarui W UHPOPMAIMOHHBIE  TEXHOJOTHU NI BBIOJHEHHUS  3a/aad
npoecCHOoHaNbHOM AESITEIEHOCTH.

B pesynbTaTe 0CBOCHMS TUCIUIUIMHBI (DOPMUPYIOTCS DJIEMEHTHI HpOoheccuoHanbHbIX
KoMnemeHuui:

IIK 1.1. CoctaBnsteh U 00pabaThiBaTh MEPBUYHBIC yUETHBIE JOKYMEHTHI O (paKTax
XO3SIICTBEHHOM JIESITEIBHOCTH YIKOHOMHYECKOTO CyOBhEKTa

[IK 1.4. [IpumeHnaTs pabouuii 11aH CYETOB OYyXraaTepCKOro y4eTa OpraHu3aluu.

B pe3ynbrare 0CBOEHMS TUCUUILIMHBI JOCTUTAIOTCS JIUYHOCHIHbLE PEe3YbmMambl:

JIP 4 TlposBinsfomMA U JAEMOHCTPUPYIONIMI yBaXX€HHE K TPYAY 4YEJIOBEKa,



OCO3HAIOMIMK LEHHOCTh COOCTBEHHOIO TpyAa MW Tpylda JpYrux JIHOAeH.
OKOHOMUYECKH aKTHBHBIM, OPHUEHTHUPOBAHHBIA HA OCO3HAHHBIA BBIOOP Cdepsl
npo(ecCUOHaNbHON  AEATENBHOCTH C YYETOM JIMYHBIX JKU3HEHHBIX IUIAHOB,
NOTpeOHOCTE CBOE CeMbU, POCCHMCKOro oOImiecTBa. BbIpakaromuii 0CO3HAHHYIO
TFOTOBHOCTh K MOJYYEHUIO Npo(ecCHOHAIBLHOTrO O00pa30BaHUs, K HENPEPHIBHOMY
00pa30BaHUIO B TEYEHHE MXU3HU JIEMOHCTPUPYIOIIHUNA MO3UTUBHOE OTHOILIECHHE K
PEryIMPOBAHUIO TPYAOBBIX OTHOIIEHUH. OpUEHTUPOBaHHBIM Ha caMO00pa30BaHUE U
po(ecCHOHaIBHYIO MEPENOATrOTOBKY B YCJIOBUAX CMEHBI TEXHOJIOIMUECKOTO YKIaaa
U COIYTCTBYIOLUIMX COLMAJIbHBIX nepeMmeH. Crpemsmuiics K (OpMHUPOBAHUIO B
CETeBOM cpejie JIMYHOCTHO M MpOodeCcCHOHANIBHOIO KOHCTPYKTUBHOIO «IH(PPOBOIrO
caena.

JIP 7 Oco3Haronuii U JEATENbHO BBIPAKAIOUIMN MPUOPUTETHYIO LIEHHOCTh KAXKIOU
YEJIOBEUYECKOM IKU3HHM, YBAXKAIOIMIMN JOCTOMHCTBO JIMYHOCTH KaKIOTO 4YEJIOBEKa,
COOCTBEHHYI0O M YYXYI0 YHUKAJIBbHOCTh, CBOOOAY MHMPOBO33PEHUYECKOIrO BBHIOODPA,
CaMOOTIPEEIICHHUSL.

JIP 13 CoOmtonaronuii B cBoe mNpodecCuoHambHON AeSTEIbHOCTH ATUYECKHUE
OPUHIIMIIBI:  YECTHOCTH, HE3aBUCUMOCTH, NPO(ECCHOHANBHOTO  CKENTHIU3MA,
NPOTUBOACHCTBUS  KOPPYNIMM M DKCTPEMHU3MY, O0OJIaJaloluii  CUCTEMHBIM
MBIIUICHUEM M yYMEHHWEM [PUHHUMATh pEIICHHE B YCIOBUSX pUCKAa W
HEONPEIETIEHHOCTH.

JIP 14 ToTOBBIM COOTBETCTBOBATH OXHUJAHHMSAM pabOTOdATENICH: MPOEKTHO-
MBICTIAIUN, A(PGEKTUBHO B3aUMOJCUCTBYIOIIMA €  WIEHAMH KOMaHIbl U
COTPYIHMYAKIIUN €  JPYTMMH  JIKOJbMH, OCO3HAHHO  BBINOJHSOLINI
npodeccuoHallbHbIE TpeOoBaHMS, OTBETCTBEHHBIH, ITYHKTYaJIbHBIM,
TUCIUTUTMHUPOBAHHBIN, TPYIOIIOOUBBINA, KPUTUUECKH MBICISAIIMN, HalleJICHHBIM Ha
JIOCTIKEHUE TIOCTaBJICHHBIX IeJei; JAEeMOHCTPUPYIOIMA NPodhecCHOHANTBHYIO
KU3HECTOUKOCTb.

JIP 15 OTKpBITBIA K TEKYIIMM U NEPCHEKTUBHBIM W3MEHEHHSIM B MHpE Tpyda H
npodeccuii.

JIP 20 OpueHTHpOBaHHBIN HA pa3BUTHE MPEINPUHUMATEIIHCKUX HABBIKOB.

2. CTPYKTYPA Y COJEPKAHUE YUEFHOM JTUCIUTIJIAHBI
2.1 O0beM y4eOHOI TMCUMILIMHBI M BUAbI Y4eOHOH padoThl

Bup y4yeoHoii padoThl Oo6bem
4acoB

O0beM yueOHOM TUCUUIITIMHBI 66

B TOM YHCIJIE:

TEOPETHIECCKOE OOyUCHHE 16

caMoCTosITeTIbHAs paboTa -

MPAKTUYECKUE 3aHITHU 50

B TOM YHCIIE:

Ipome:xxyTounasi arrecTanus (1M epeHMPOBAHHBIN 324€T) 2




2.2. TemaTnueckuii iian u cogepxanue yueonoiu nucuuniannubl OIL11 UndopManuoHHbie TEXHOJIOTUM B

npodeccuoHaANbHON AeITeJIbHOCTH

Haumenosanue pazoenoe

Cooeporcanue yuedno2o mamepuana u popmol op2anuzayuu

Oovem uacos, 6

Koowvl komnemenyuii u

u mem oeamenbHoCmu 00y4aouuxcs mom uucne JUYHOCIHBIX
6 popme pe3ynvmamoas,
NPAKMUYECKOlL dopmuposanuro
noo2omoexu Komopuix
cnocoocmeyem
J1eMEeHm NPOZPAMMbL
1 2 3 4

Pa3nes 1. [Ipumenenne nHGoOpMaLMOHHBIX TEXHOJIOTHI B IKOHOMUYECKOii cdepe. 3/2
Tema 1.1. Coaep:kaHue y4eOHOr0 MaTepuasia 1/0 OK 01, OK 02
IMonsiTHe U CYIHOCTH 1.1enyn, 3amaun AUCHUILIMHBL TloHATHS HMHQPOPMALMOHHOW TEXHOJOTHUH, JIP 14, JIP15
HH(OPMALHOHHBIX nHpopmannoHHON cucteMsbl. [IpruMenenne nHGOPMATMOHHBIX TEXHOJOTUHN B
CHCTEM M TeXHOJIOT Uil SKOHOMUKE

2.CnocoObl 00pabOTKH, XpaHEHHUs, TIepeIauyd U HAKOTUICHHS MH(OpMAaIIUH. 1

Texuuueckoe u mporpaMMHoe obecriedeHre nH(HOPMaMOHHBIX TEXHOIOTUN

3.Knaccudukanus u coctaB HHPOPMAIMOHHBIX CUCTEM. JKU3HEHHBIN MUK

MH(OPMALIMOHHBIX CUCTEM.
Tema 1.2. Coaep:xkaHue y4eOHOr0o MaTepuaJa: 212 OK 01, OK 02
3aummra uHGOpMALMH B 1.Tlonstre 3ammThl uHGOpMaUu M WHOOPMALMOHHON O€30MaCHOCTH. JIP 4, JIP 7, JIP 13, JIP
HH(OPMALHOHHBIX [MpuHnunel u  cnocoObl 3amuThl  WHGOpPMaUUMu B HMHOOPMALMOHHBIX 20
cHcTeMax. CHCTEMaX. IK 1.1, IIK 1.4

2. XapakTepucTuka yrpo3 0e30mMacHOCTH HHGPOpMAIMK U UX HCTOYHHUKOB. 2

Mertobel o6ecrieueHuss THPOPMAIMOHHOM 0€3011acCHOCTH

3.IlpaBoBoe obOecrneueHne NMPUMEHEHUS HHPOPMALMOHHBIX TEXHOJIOTHHA H

3alUThl HH)OPMALIUH.

B TOM 4nciIe IPAKTHYECKUX 3aHATHIL M 1a00pPaTOPHBIX padoT 2

1.ITpaktuyeckoe 3ansthe: OpraHuzanus 3amuThl  UHPOpPMALMKM  Ha 5

HEePCOHATIBHOM KOMITBIOTEDE.
Pazgen 2. TexHoJI0ruM cO31aHUS U NPeo0pPa30oBaHNs MHPOPMALMOHHBIX 00BEKTOB B IKOHOMHUYECKOI 31/22
cepe
Tema 2.1. \ Conepxxanue yueOHOro marepuaJa: 10/6 OK 01, OK 02




TexHO0J0IrnM CO31aHUs 1

1. TekcTOBBIE PEIAKTOPhI, KaK OJIMH M3 BUJOB IMPHUKIAJHOIO MPOrPAMMHOTO

JIP 4, JIP 7, JIP 13, JIP

00padoOTKHU TEKCTOBOI obecnieuenus. Co3nanue, peakTupoBaHue u (GopMaTupoBaHUE JOKYMEHTOB, 20
HHpopManun IIOJArOTOBKA K II€4aTh K 1.1, IIK 1.4

2.Co3anne CHMCKOB MapKUPOBAHHBIX, HYMEPOBAHHBIX, MHOTOYPOBHEBBIX U

ux (popMaTHpPOBAHUE.

3.Co3nanue u 0popMIICHHE Ta3eTHBIX KOJIOHOK.

4.CniocoObl  co3manusi TabnWI, mpeoOpa3oBaHUE TEKCTa B  TAOJHIIBL 10

Konctpykrop: ctunu odpopmienue tabnui. Maket: paboTta ¢ pparmeHTaMu

TaOJIuII.

5.Co3/aHue TEKCTOBBIX JIOKYMEHTOB CIIOKHOM CTpykTypsl. Hymepanus

CTpaHHUL, KOJIOHTUTYJbI, pPa3pblBbl CTpaHul, paszzaenoB. CruieBoe

odopMIIeHHE  3aroJIOBKOB, penaktupoBanue crwiei. Co3manue U

peAaKTUPOBAaHUE aBTOCOOUPAEMOT0O OTJIaBICHHUS

B ToM uMciIe IPAaKTHYECKUX 3aHATHI U J1a0OpPaTOPHBIX padoT 6

1. Ilpaktuueckoe 3anstue: Co3ganue, peAakTUpoBaHue U (HopMaTHPOBAHUE

nokymeHnToB. Co3aanue u oopmiieHne MapKUPOBAaHHBIX, HyMEPOBAaHHBIX U 2

MHOTOYPOBHEBBIX CIIHCKOB, T'a3€THBIX KOJIOHOK. 3anuch (GopmMyi

2. Ilpaktuueckoe 3anstue: Padora ¢ Tabmunamu. OdopmieHue JOKyMEHTOB 5

rpadudeckuMu 0obekTamMu. CHOCKH. | nmepcehuikn

3. Ilpaktrueckoe  3aHsrwe:  Mcmonp3oBaHue — CTWJCH,  [IA0OJIOHOB.

@dopMupoBaHHE OIJIABJICHUS M CHUcKa wunocTpauuid. KoJoHTUTYIBI. 2

[ToaroroBka k neyaru
Tema 2.2. Coaep:xkaHue y4eOHOT0 MaTepuasia 3/2 K 1.1, TIK 1.2
TexHoJI0rMH CO31aHNUSA U 1. KommneroTepHas rpaduka, ee BUIpl. OK 01, OK 02
o0padoTku rpadpuueckoii | 2. MynbTUMeIUiTHBIE IPOTPAMMBI.
uHpoOpMALUH 3. Ilpe3eHTtanuu, Kak HMHCTPYMEHT NpO(ecCHOHATBFHON J1eATENbHOCTH. 3

Haznauenne u OCHOBHbIE BO3MOXKHOCTH MPOTPamMMbl  MOATOTOBKH

npesentanmii MS Power Point. OcHoBHble TpeOOBaHHS K JIEIOBBIM

IPE3CHTAIHSIM.

B TOM 4nciIe IPAKTHYECKUX 3aHATHI M 1a00pPaTOPHBIX padoT 2

1. Tlpaktuueckoe 3ansTHE: Co3/1aHNE MYJIBTUMEIUNHHBIX MpPE3EHTAlUN B 5

MS Power Point.
Tema 2.3. Conepxanue yueOHOro marepuaJa: 18/14 OK 01, OK 02
TexHoJI0rHMU cO31aHUA U 1.Ha3HaueHue 371eKTpOHHBIX Tabnul. OpraHu3anusi pacyeToB B TaOJIMYHOM 18 JIP 4, JIP 7, JIP 13, JIP

00padoTKU YMCI0BOM

mporieccope  MS  Excel. Csszp nucroB u  kHur. OTHOCUTENbHas W

20




HHpopManun

abcomoTHas azapecanus B TabmuuHoMm mpoueccope MS Excel. Csaszannbie
tabnuubl. [TocTpoenue quarpamm.

2.Vcnionp30BaHMEe  PA3MUYHBIX  KAaTErOpWd  BCTPOCHHBIX  (DYHKLHUI:
OankoBckue GyHKIMHU, QyHKIUU M0 padote ¢ neHHbIMU Oymaramu, BIIP u
Ipyrue.

3.CneunanbpHbple Bo3MOxHOcTH MS Excel ans pabGoTtsl ¢  OosbLIMMHU
MaccUBaMU HMH(POPMALUHU: COPTUPOBKA, (QHUIbTpAIMs, TPOMEKYTOUHBIC
UTOTH, KOHCOJIMIALUS JaHHBIX, CBOJIHbIE TaOnuIbl. CBOJIHBIE AHArpaMMbl.

4 Hanctpoitku MS Excel mis pemeHuss skoHoMmuyeckux 3amad. Ilomck
pemenuit. [lonbop mapamerpa.

K 1.1, IIK 1.4

B TOoM 4nc/ie npaKTHYECKUX 3aHATHI M J1a00pPaTOPHBIX padoT 14
1.Ilpaktrueckoe  3aHarue: Co3maHme ¥ peJaKTHpOBaHWE  TaOIwII.
OTtHocHTenbHAsT W a0COIOTHAS anapecaruss B TaOIuaHOM mporeccope MS 2
Excel.
2.Ilpaktuyeckoe 3ansatue: [IpumeHeHne GYHKUMH pPa3IMYHBIX KaTeropui 5
MS Excel nns perrenns u aHaim3a SJKOHOMHYCSCKHX 3a/1a4
3.Ilpaktuueckoe 3anstue: ['paduueckuii aHanmu3 maHHeIx B MS EXcel.
XapakTepUCTUKHN PA3TUYHBIX THMOB AuarpaMM. OCOOCHHOCTH HACTPOWKH 5
IUarpaMM — pa3IM4HbIX THUIOB: KOMOMHUpPOBAHHBIE, C HAKOIUICHHUEM.
CnapkiaitHsl.
4.Ilpaktnueckoe 3aHsTHe: OOpabOTKa JAHHBIX: COPTUPOBKA, (UIbTpALMS,
CTPYKTYpUpOBaHHE  TaOiMl, aBTOMAaTW4ecKoe  IOJBEIEHHWE  MTOIOB, 2
KOHCOJIMJMPOBAHNE TAaHHBIX.
5.IIpaktuueckoe 3ansarue: Co3gaHue M mpeoOpa3oBaHUE CBOJHBIX TaOIMIL. 5
AHanu3 JaHHBIX ¢ IOMOLIbIO CBOAHBIX TabuuL. CBOJIHBIE UArpaMMBbl.
6.Ilpaktuyeckoe 3ansATHE: PerieHune 3KOHOMUYECKUX 3aJad ONTUMM3ALUU 2
cpencrBamu Excel. TpancnioptHsie 3anaun. Makpochl.
7 Ilpaktiueckoe 3aHsATve: lcmoib3oBaHUE 3JIEKTPOHHBIX —TaOMMLl UL 2
(MHAHCOBBIX U 3KOHOMUYECKHUX PacUeTOB.
Pazgen 3. TeslekOMMYHHKAIIMOHHBIE TEXHOJIOTHH. 8/4
Tema 3.1. Conepxanue yueOHOro marepuaJia 412 OK 01, OK 02
IIpencraBaenus o 1.Wntepuer-texHonorud. CrnocoObl M CKOPOCTHBIE — XapaKTEPUCTHUKHU JIP 4, JIP 7, JIP 13, JIP
TeXHUYEeCKHX U HoJIKIIoueHus, mpoBaiinep. Ilepenaya nHpopmanum Mexay KOMIBIOTEpPaMHU. 4 20

MPOrpaMMHBIX CpPe/ICTBAaX
TeJIEKOMMYHHUKAIIMOHHBIX

IIpoBosaHas u GecripoBOIHAS CBSI3b.
2.ITouckoBeie cuctemsl. [Ipumep norcka nHbopmManuu Ha 0Opa30BaTEIbHBIX

K 1.1,1IK 1.4




TEeXHOJIOT HIii. nopranax. OcymiecTBieHue Moucka WHGopManuu Wik WHHOPMAIMOHHOTO

00BeKTa B TEKCTe, (PAMJIOBBIX CTPYKTypax, 0a3ax HaHHBIX, ceTH VHTEepHeET.

Pabora ¢ uHTepHET-ONOIHOTEKOM

3.Co3zaHue sIyKa JIEKTPOHHOW MOYTHl U HACTPOMKA €ro mapaMeTpoB.

DopMUpPOBAHKE AAPECHON KHUTH.

4.ConpanbHble CETU. DJTUYECKHE HOPMBbI KOMMYyHUKauuii B HHTepHere.

Wurepuer-xypuansl u CMU

5.Metobl co3/IaHUs U COTIPOBOXKICHHS CaifTa.

B ToM uncie IpaKTHYECKUX 3aHATHI U JIa0OPaTOPHBIX PadoT 2

1.ITpakTrueckoe 3ansaTue: Pabora ¢ MOMCKOBBIMHM CUCTEMAMM, HJIEKTPOHHON

noyTol. BO3MOXHOCTM yAAJIEHHOTO JOCTyHna K CETEBBIM pecypcam )

opranm3anuu. OOnauneie TexHosoruu. VcrnonszoBanue cepsucoB Google

Docs st coBMecTHOM paboThl C JOKYMEHTaAMH.
3.2. Conep:xanue yueOHOro MmaTepuaJa: 412 OK 01, OK 02
CereBble 1.Tlpumepsl  CeTeBBIX  MH(POPMAIMOHHBIX ~ CHCTEM  JUIS  Pa3IMYHBIX JIP 4, JIP 7, JIP 13, JIP
HH(}OpMALUOHHBIE HampaBJIeHUH MPo(ecCHOHATBHON eATeNbHOCTH (CHUCTEMBI OyXTraJlTepCKUX 20
CHCTEMBI ISl PA3JIMYHBIX | pacyeToB, [MCTAHIIMOHHOTO OOy4eHMs M  TECTUPOBAHHS, CETEBBIX IIK 1.1, TIK 1.4
HaInpaBJICHUH KoH(pepeHIi 1 GOPyMOB, JIEKTPOHHOTO TOJIOCOBAHUS H TIP.) 4
npodgeccuoHaIbHOM 2.CnpaBouno-tipaBoBeie ~ cuctembl  (CIIC) B mpodeccnoHanbHOU
AEATEJbHOCTH nesitenbHOCTH (prHaHcucTa. OcHOBHBIE PyHKIMH W TipaBmiia padoTsl ¢ CIIC.

[Touckossie Bo3mokHocTu CIIC. O6paboTka pe3ynbraroB moucka. PadoTa ¢

COJICP’KUMBIM JIOKYMEHTOB

B ToM YHciIe NPpAKTHYECKHUX 3aAHATHI M J1Aa00PATOPHBIX padoT 2

1.IIpaktnyeckoe 3anstue: Pabora B CIIC «Koncymprant Ilmrocy.

Opranuzauus noucka HopmaTHBHBIX J0KyMeHTOB B CIIC «KoncynbTaHT 2

[Trocy. [pecca, KHUTH, KOAEKCHI, ITYyTEBOIUTEIH
Pa3nen 4. UndopmanuoHHble CHCTEMbI aBTOMATH3ALMHU OyXIaJITePCKOro y4yera 22/20
Tema 4.1 Conepxanue yueOHOro marepuaJia 22/20
TexHosiorusi padoThl ¢ 1.CpencTBa aBTOMAaTH3alMU MPO(ECCHOHATBLHON JEATEIBLHOCTH: OOIIHe OK 01, OK 02
NMPOrpaMMHBIM BO3MO>KHOCTH U 0COO€HHOCTH OT/ICNIbHBIX MPUKIAAHBIX PEIICHUH. JIP 4, JIP 7, JIP 13, JIP
ol0ecneyeHuemM 2.Hactpoiika koH(GUTypalluu TPHUKIATHOTO PEIIEHUS B COOTBETCTBUU C 20
ABTOMATH3aINH npodeccHoHaNbHBIMU LETSIMH U 3a/Ja4aMH. 22 K 1.1, IIK 1.4

OyXraJrepckoro yiera

3.OcHOBHBIE (QYHKIMH, PEXUMBI U TpaBuia paboThl ¢ OyXrajaTepckoi
nporpammoii. KontekctHas momolis, padoTa ¢ JOKyMEHTaIHEH.
4.OcHOBHBIE TIpaBMJa obecriedeHus HMH(OPMALMOHHONW  OEe30MaCHOCTH




OyXranTepckoro mporpaMMHOTro komiuiekca. CoxpaHeHHe ¥ BOCCTaHOBJICHUE
UHGOPMAIIMOHHO 6a3Bbl.

B TOM 4nciie IpaKTHYECKUX 3aHATHI M J1a00paTOPHBIX padoT

20

1.Ilpaktndeckoe 3aHsATHE: 3HAKOMCTBO C HWHTepeicoM OyXralTepcKoi
nporpamMMbl. Hacrtpolika koHurypauuu MpUKIAJIHOTO PELIEHHUS B
COOTBETCTBUU C NPOPECCHOHATIBHBIMU LENIMU M 3agadaMu. OCHOBHbIE
GyHKIMH, pEXUMBI W TpaBmia paboOTBl C CHCTEMOW. YTIIpaBlIeHHE
HOpMaTuBHO-cripaBouHoil  uHpopmanumeit  (HCU).  Coxpanenue wu
BOCCTaHOBJIEHHE 0a3bl JAaHHBIX

2.Ilpaktuueckoe 3aHsTHEe: BBOL W KOPPEKTHPOBKA  CBEACHHM 00
OpraHM3allM W HacTpoWKa MapaMeTpoB YydeTHOW mnonutuku. Paborta c
MJIaHOM c4eToB. BBoj ocTaTkoB 1o cueram. Boa nundopmannn 06 o0bekTax
yueTa. PaboTa co cipaBoYHMKaMH, JOKyMEHTaMU, KypHaJIaMH.

3.IlpakTudeckoe 3anarue: OdopmieHue xypHaia (PakToB X035SHCTBEHHON
JKU3HU Ha OCHOBAHHWH INICPBUYHBIX TOKYMCHTOB.
Pabota ¢ nemo-Bepcueit UC, mpocMoTp U aHAIN3 TOKYMEHTOB, TIPOBOJIOK.

4.IlpakTyeckoe 3aHsATHE: YUeT W aHAIM3 OC3HAIWYHBIX M HAJIHMYHBIX
pacueToB B  OpraHu3allid; B3alMMOpacueThl C KOHTpareHTaMu B
OyXTajnTepcKod mporpaMMe. AHAIW3 PETUCTPOB OYXraaTEepCKOTO yuerTa.
®opmupoBaHue (UHAHCOBBIX PE3YIbTATOB JESATEILHOCTH 3KOHOMUYECKOTO
cyOBeKTa.

5.Ilpaktuveckoe 3aHstHe: OCHOBHBIE BO3MOXHOCTH W NPHHIIUIIBI
dhopmupoBanus Oyxrantepckuil (puHAHCOBOW) M HAJOTOBOW OTYETHOCTH B
Oyxrantepckoit nmporpamme. CTaHIapTHBIC U PETIIaMEHTHPOBAHHBIC OTYETHI.
MOHHUTOPHUHT ¥ aHAJIU3 [EJIEBBIX MOKa3aTeIeh eI TeIbHOCTH OPraHUu3alluy C
UCIIOJIb30BaHUEM OYXTaJITEPCKOM POrpaMMbl

IIpomeskyTouHas arrecTauus B (popMe 1 depeHupoBaHHOIO 3a4eTa

Bcero:
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3. YCJII0BUsA PEAJIMZAIIUN PABOYEHN IMPOT'PAMMBI
AU CHOUIIINHbI

3.1 O6pa3oBaTe/ibHbIE TEXHOJIOTHH

Jns  peanuzanuu  paboueid mporpammbl  yueOHoM  auciuruimHel - OIL11
NupopmalimoHHple  TEXHOJIOTMM B MNPO(PECCUOHANBHOW  AESTENbHOCTH
MPUMEHSIOTCA CIEAYIoINe 00pa30BaTeIbHbIE TEXHOJIOTHU:

- npoOJeMHOe 00yUYEeHHE;

- i pepeHnpoBaHHOE O0YUEHUE;

- POEKTHBIE METOJIbI OOYUCHUSI;

- HCCIIEA0BATENbCKUE METOIbI O0YUCHMS;

- 00y4yeHue B COTpyJHUYECTBE (KOMaH/IHas, FpynnoBas padoTa);

- UH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH;

- 3J10pOBbecOeperarone TEXHOJIOTUH.

3.2. TpeGoBaHussi K MHUHUMAJIBHOMY  MATEPHUAIBLHO-TEXHUYECKOMY
oldecrneyeHUI0

Peanuzanusi y4eOHOM JUCHUIUIMHBI TpeOyeT Hanuuusi ydyeOHOro kaOuHeTa
«MHpopMalinOHHbIE TEXHOJIOTUH B MPO(HECCUOHATBHOM IEATETbHOCTI.
O6opynoBaHue yuyeOHOTO KaOWHETa:

- IOCaJI0YHBIE MECTa MO0 KOJUYECTBY CTY/ICHTOB;

- pabouee MeCTO MpenoaBaTes;

- [IK, MynpTHMEIHiiHAs YCTaHOBKA, SKPaH

- KoMILIEeKT nipe3eHTanuil.

3.3. UndopmannonHoe odecriedyeHue 00yueHUs

OCHOBHbBIEC UCTOYHUKH:

1. ®wmmonora, E.B. MubopmannoHHBIEe TEXHOJOTUM B MPOdHECCHOHAIBHOM
nestenbHocTH: yueOHuk st CI10/ dunumonoa E.B. — Mocksa: KuoPyc, 2022.
— 482 ¢c. —

JloTIOTHHUTENbHBIC W3/1aHNS

1. MuxeeBa, E.B. Ilpaktukym 10 w#HGOPMAIMOHHBEIM TEXHOJOTHSM B
npodeccruoHanbHOM nestenbHocTr: yaeoHnoe nocooue nis CIIO / E. B. Muxeesa,
O. W. Turona. - 2-e¢ u3., crep. - MockBa: Axkanemusi, 2018. — 288 c.

2. MenbaukoB, B.Il. HWuadopmanmonnas ©6e3onmacHocTh: yueOHuk / B.IL
MenbaukoB, A.. Kynpusinos, T.FO. BacunbeBa; nox pen. B.I1. MeapHukoBa. —
Mockga : KHOPVYC, 2017. — 372 c.

HHTepHEeT-pecypChl:

1. CnopaBouHo-TIpaBoBast cucrema «KoHcynpTaHT [Tmrocy
http://www.consultant.ru

2. -CnpaBouHo-mipaBoBas cucreMa «["apanT» http://www.garant.ru

3. OdunmanbHbIiz caiT MuHunctepcTBa (buHaHCOB Poccuiickoit
denepanuuhttp://www.minfin.ru

4. OdwunmanbHbii caiiT eepanbHON HaoroBou ciryxosihttp://www.nalog.ru

5. 1C:IIpemmpusitue 8 uepe3 HMHrepHeT uia  y4eOHBIX  3aBEICHUU
https://edu.1cfresh.com

6. Mudopmamnmonnsie maTepuansl 1C https:/v8.1C.ru
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http://www.minfin.ru/
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https://edu.1cfresh.com/
https://v8.1c.ru/

7. -Nudopmannonnas cucrema 1C:UTC https://its.1c.ru/

8. Meroanyeckue Matepuaisl o konpurypamusam 1C https://docplayer.ru

9. Marepuans! u Buneoypoku o 1Chttps://kypcei-no-1c.pd

10. Odunmansehslii caiit [leacnonnoro gonna Poccun http://www.pfrf.ru/

11. O¢punmanebii caiiT @oHAa conuansHOro cTpaxoBanus http:/fss.ru/

12. Opuumansubii  caiit doHma 00s3aTENBHOIO MEIULKUHCKOIO CTpPaxOBaHUS
http://www.ffoms.ru/

13. Opummanehueiii  caidt  IlenTpanbHoro banka Poccuiickoit  denepanuu
http://www.cbr.ru/

4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUSI YYEBHOM
JAUCHUTIIINHBI

KoHntpons u oneHka pe3yiabTaTOB OCBOCHHS JUCIMIUIMHBI OCYIIECTBISECTCS B
mpoliiecce MPOBEJEHUS YCTHOTO OIMpoca, TECTUPOBAHMSI, BHITIOJIHEHUE 3aJJaHU Ha
MPAKTUYECKUX 3aHIATHUSIX.

Pe3yabTaTnl 00yueHus Kpurtepun onenkun MeToabl OLIEHKH
3HaTh: - TPaMOTHO Tekymmii KOHTPOJIb
- OCHOBHBIE HICTOYHUKH HH(OPMALIUU U BBICTYIAET C IIPU [IPOBEJICHUU:
pecypcehl Ui perieHus 3a1a4 v mpooeM B COOOIIECHUSMH. -IIMCBMEHHOT O/ YCTHOTO
npodeccruoHaIbHOMN NeSTEIbHOCTH; - BIajaeeT ompoca;
- aJITOPUTMBI U METO/IbI BBHITIOJTHEHUS HNOHATUSAMU -TeCTUPOBAHUS;
3a1a4uu, paboThI; yaeOHOM OIIEHKA PE3yJbTAaTOB
- IOPSAJOK OLICHKU PE3YJIbTaTOB PELICHUS JUCLUIIIIMHBI 1 BBIIIOJTHEHUS
3a/1a4 mpodeccuoHalIbHON NesITeIbHOCTH; MIPUMEHSET UX -OLICHKH PE3yJIbTaToOB
- HOMEHKJIaTypa NH(GOPMAIMOHHBIX aJIeKBaTHO BBITTOJIHEHMS 3aJaHUI HA
HWCTOYHUKOB, IPUMEHSIEMBIX B CUTYallNH; MIPAKTUYECKUX 3aHATUSAX,
npodeccruoHalIbHOMN NeSTEIbHOCTH; - 3HaeT pelieHue
- IPUEMBI CTPYKTYPUPOBAHHUS HOPMAaTUBHBIE HPKOHOMUYECKHUX 3a/1a4
uHdopmaIuu; IIPaBOBBIE AKTHI, - OLICHKA BBITIOJIHEHUS
- popmat odopMIIeHHS pE3yIbTATOB IIPUMEHSET 3HaHUS | CAMOCTOSITEIIbHOMN
MOUCKa UH(POPMaIUH; IIpU OTBETAX Ha paboThl (MOAroTOBKA
- OCHOBHBIE METOIbI cO0opa, 00pabOTKH, TEOPETUUYCCKUE cooOmeHui, pedeparon)
XpaHEHHUs], Iepelaul U HAKOTLJICHUS BOIIPOCHI, IIpomeskyTounas
uHdopmaIuu; BBIIIOJIHEHUHN arrecrauus
- mpaBuiIa OPOPMIICHUS TOKYMEHTOB U MPaKTUYECKUX b depeHIPOBaHHBIHN
MIOCTPOEHHUSI YCTHBIX COOOIICHHIA; 3a/1aHui 3a4er
- COBPEMEHHAs Hay4Hasi U
npodeccroHalibHas TEPMUHOJIOTHS;
-TIOHATUS HHPOPMAITHOHHOW TEXHOJIOTUH,
MH(OPMALIMOHHON CUCTEMBI;
- KJTacCU(pUKaIUs U COCTaB
MH(POPMAIIMOHHBIX CUCTEM;
- TEXHUUYECKOE U NTPOrpaMMHOE
oOecnieyeHrne MH(HOPMALTMOHHBIX
TEXHOJIOTHH;
- IPUHLIUIIBI U CHOCOOBI 3aIIUTHI
uHbopMaIMy B MH(OOPMALIMOHHBIX
CUCTEMAX;
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- Ha3HAYEHHUE U IPUHIUIIBI UCTIOIb30BAHUS
CHCTEMHOT'O ¥ TPHKJIATHOTO
MIPOrPAMMHOTO OOECTICUEHUS B
npodecCHOHAIBHON NeSTETHbHOCTH,

- OCHOBHBIC TOHATHUS aBTOMATH3UPOBAHHOM
00paboTku MHPOPMALIUH;

- TEXHOJIOTHUS CO3/1aHusl U 00pabOTKU
TEKCTOBOM, YMCIOBOM, IrpaduyecKon
MHGOPMAIINH; TOPSATIOK BEICTPANBAHHS
MpPE3CHTALIUH;

-OCHOBHBIE KOMITOHEHTHI KOMITBIOTEPHBIX
CeTel, OpraHu3anus MEXCETEBOro
B3aMOJICHCTBUS;

- TEXHOJIOTHUSI TOMCKA MHPOPMAIIIH B CETH
HurepHer.

- IeTIoBast SNIEKTPOHHAS 1 Tene(oHHas
KOMMYHUKAITIH;

- ceTeBble NH(POPMAIIMOHHBIE CHCTEMBI TSI
pa3IMYHBIX HATIPaBJICHUN
pohecCHOHATBHOM JeSTETLHOCTH,

- UHTepdeiic mpaBOBbIX HHPOPMAIIHOHHBIX
CHCTEM JIJIS TIOUCKA HOPMATHBHBIX
JOKYMEHTOB;

- IPaBOBBIE ACTIEKTHI UCTIOJIH30BAHUS
WHGOPMAIIMOHHBIX TEXHOJIOTHIA U
MIPOTPAMMHOTO 00ECIICUCHHMSI.

- COBPEMEHHOE CIIEUAIM3UPOBAHHOE
MIPOrpaMMHOE 00ecIieYeHHEe U METO/IbI €r0
HACTPOMKH;

- CTpYKTypa uHTepdeiica COBpeMEHHOTO
OyXTaJTepCcKOro MPOTPaMMHOTO
obecrieueHus

YMeHus:

- pacro3HaBaTh, aHAJIU3UPOBATH 3aJ]auy WK
po0JIeMy U BBIIENSTH €€ COCTaBHbIC YACTH;
- OIIPEeNIeNATh ATAIMbl PEIICHUS U CIIOCOObI
pelieHus 3a1a4; 000CHOBBIBAThH BEIOOD
peleHus;

- COCTaBJISITh U PEATU30BBIBATH IJIaH
NeUCTBUS, ONIPENEIATh HEOOXOUMbIE
pecypcehl;

- OLIEHUBATh PE3yJbTaT CBOMX JCHCTBHIA,

- OIIpeNeNATh 3324 JUIsl TOMCKa
nHpOpMaIuH;

- OIpeAETATh HE0OOXO0AMMbIE HCTOUHUKHU
UH(pOpMaIHH;

- CTPYKTYPHUPOBATh MOJTYyIaEMYIO
nH(OpMaIINIO; BBIACTATh HanboJee
3Ha4YMMO€ B IlepeyHe HH(opMaluy;

- OLICHUBATh IPAKTUYECKYIO 3HAaUUMOCTh
pe3yIbTaTOB MOMCKA;

- 0(OpPMIIATH pe3yIbTAThI TOUCKA,;

-yMeeT 0000111aTh,
aHAIIM3UPOBATh,
MPUHUMATD PEIICHUS
B KOJUIEKTUBHOM
dbopMme opranuzanuu
y4aeOHOTro Tporecca.
- CAMOCTOSITETIFHO U
TBOPYECKUI
MOJXOUT K
BBITIOJTHEHUO
CaMOCTOSTEIBbHOM
paboTHI.

Texkyuuii KOHTPOJIb
IIPU TIPOBEICHUU:
-IMCHbMEHHOTO/yCTHOTO
oIpoca;

-TECTUPOBAHUS;

OIICHKA Pe3y/IbTaTOB
BBITTOJTHCHUS

-OIICHKH PE3yJIbTaTOB
BBITIOJIHEHUSI 33/1aHUI Ha
NPAaKTUYCCKUX 3aHITHSX,
pelieHue
HKOHOMHYECKUX 3a/1a4

- OLICHKA BBIMIOJIHEHUS
CaMOCTOSITENIbHOU
paboThI (MOArOTOBKA
coobueHui, pedeparon)
IIpomeskyrounas
aTrecTauus

T QepeHIpoBaHHbIN
3ayer




- HaXO/IUTh U UCIOJIB30BATh HH(OPMAIIHIO
st 3¢(HEKTUBHOTO BBITIOJTHEHUS
npodeccuoHanbHBIX 33734,
podeCcCHOHAIBHOTO U TMYHOCTHOTO
Pa3BUTHSL, OCYIIECTBICHHS
caM000pa30BaHuUs;

- 00pabaThIBaTh TEKCTOBYIO M TAOIIMIHYIO
UH(POPMAIHIO;

- HCTIIOJIb30BATh MEXaHU3MBbI CO3JIaHHS 1
00paboTku TeKkcTa, opopMieHUs
JOKYMEHTAIIH TI0 PO (HECCHOHATEHON
TEMAaTHKE;

- HCTIOJTb30BATh 3JIEKTPOHHBIC TAOIUIIBI TSI
(MHAHCOBBIX ¥ PKOHOMHUYECKUX PAaCUETOB,
00paboTKH OOJIBIITUX MAaCCHUBOB
nHpopmauu, aHanuza GUHAHCOBBIX
JTAHHBIX.

- HCII0JIb30BAaTh JIEJIOBYIO TpaduKy U
MyJIbTUMEMa UHPOPMAIIHIO,

CO3/1aBaTh MTPE3CHTAITNH;

- yuTaTh (MHTEPIPETUPOBATH) HHTEpDetic
CTEMAITM3UPOBAHHOTO TIPOTPAMMHOTO
o0ecrieueHns, HaXOIUTh KOHTEKCTHYIO
MOMOIIIb, padOTATh C TOKYMEHTAIUEH;

- IPUMEHSTH CTaHJAaPTHOE U
CHelHaTM3UpPOBAaHHOE IPOTPaMMHOE
obecrieueHue i1 coopa, XpaHSHHS U
00paboTKn HHGOPMAIIMH B COOTBETCTBHH C
M3y4aeMbIMU PO (ecCHOHATbHBIMU
MOYJISIMU;

- paboTaTh C MOMCKOBBIMU CHCTEMAaMHU,
3JIEKTPOHHOM MOYTOM;

— HCIIOJIb30BaTh BO3MOXHOCTH Y/IaJI€HHOTO
JIOCTYIIa K CETEBBIM pecypcam
OpraHu3aiuu, 00JauHbIe TEXHOJIOTUH;

- HCIoJIB30BaTh cepBuckl Google Docs mis
COBMECTHOM pabOThI C JOKYMEHTaMU;

- HCII0JIb30BAaTh CETEeBbIC HH(OPMALIMOHHbIE
CUCTEMBI IS Pa3IMYHbIX HAIPaBICHUMA
npodeccuoHaAIbHOMN NeSTEIbHOCTH;

- IPUMEHSTH METO/IbI U CPEJICTBA 3AIIUTHI
nHpOpMaIHH;

- FPAaMOTHO ¥ apryMEHTHUPOBAHO U3JIaraThb
CBOM MBICJIM U MHEHHUSI, BECTHU JECTIOBBIC
Oeceibl, B TOM YHCIIEe CPEICTBAMU
3JIEKTPOHHOM MOYTHI U Tene(HOHHOMN
KOMMYHHUKAILIH;

- YMETh BBICTpanBaTh B3aUMOOTHOILIEHHS C
00yJarouMucs, MpernoiaBaTeNsIMy,
COTPYIHUKaMH 00pa3oBaTeIbHOMN
OpraHu3aluy;

- paboTaTh B IpyIIie Npu pereHnn




CUTYAITMOHHBIX 33JJaHHH, TIPU BHITIOTHEHUT
TPYIIIIOBBIX TPOCKTOB;

- 00BEKTHBHO aHATTU3UPOBATH U OLICHUBATH
pe3ynbTaThl COOCTBEHHOM padOTHI,

- IPOSIBJISITh MHUIIMATUBHOCTH B ITPOIIECCE
OCBOCHUS TTPO(HEeCCHOHATTLHOM
JESITETTHHOCTH.

- C IIOMOTIIBIO TTPABOBBIX HH(POPMAITHOHHBIX
CUCTEM OPHEHTHUPOBATHCS B
3aKOHOJATEIBHBIX M HHBIX HOPMATHUBHBIX
MIPABOBBIX AKTAX, PErIAMEHTUPYIOIIHX
OYXTaITepPCKYIO NeATSILHOCTD; Pa3IndaTh
(hopMBI OyXTaITEPCKOH TIOKYMEHTAITUH;

- PUMEHSTH CTAHJIAPTHOE U
CHETMATM3UPOBAHHOE MMPOTPAMMHOE
obecrnieyeHue s XpaHeHus, 00paboTKH U
aHayn3a OyxranTepckoi nHdopmanuu B
COOTBETCTBUU C H3yIaeMbIMU
podecCHOHATEHBIME MOTYJISIMHU;

- Uit GOPMUPOBAHUS U yUeTa ICPBUYHBIX
JOKYMEHTOB; JUTs 0(hOPMITCHUS IIATSIKHBIX
JOKYMEHTOB;

- MPOCMATPUBATH M aHATM3UPOBATH
OyXxrantepckue MPOBOJIKU 10 YUeTy
KaCCOBBIX OIEpaIlHid, TI0 YUeTy JCHEeKHBIX
CPEICTB Ha pacUETHBIX CUeTax, M0 y4eTy
aKTUBOB U UICTOYHHUKOB aKTHBOB
OpraHu3aIiK; 10 HAYUCICHUIO U
MIEPEYUCIICHUIO CYMM HAJIOTOB U COOPOB;
-IpOCMAaTPUBATh U aHAJTU3UPOBATH
perucTpsl yuera, chopMHUpOBaHHbBIE
OyXrajTepcKuM MPOrpaMMHBIM
o0ecIIeueHueM;

- IPOCMATPUBATh U aHATU3UPOBATH IUIaH
CUETOB OyXTaJaTepcKoro yuera MHaHCOBO-
X0351lCTBEHHOM J1€ATEIbHOCTH
OpraHu3aIuii;

-MCMOJIb30BaTh BO3MOXHOCTHU
CHEIHATU3UPOBAHHOTO MPOTPAMMHOTO
obecrieueHus 1Mo (OPMUPOBAHUIO U
IPOCMOTpY Oyxrantepckoil (huHaHCOBO)
OTUYETHOCTH; IO (POPMUPOBAHUIO U
MIPOCMOTPY HAJIOTOBBIX JIEKIapaluii mo
HajioraMm u cOopam B OFOJIKET.




